
 HR Policy 

1 Policy No. NCP/IQAC/PD-02 

2 Policy Statement NCP’s HR policy guide faculty 

recruitment, workload management, and 

leave protocols. The institution prioritizes 

merit-based recruitment, and support 

research initiatives. The institution fosters 

a conductive work environment, 

emphasizing staff welfare, continuous 

learning, and innovation. Clear guidelines 

govern working hours, leave entitlements, 

and disciplinary proceedings.  

3 Objectives  To ensure transparent and merit-

based recruitment, efficient faculty 

management, and encourage 

research and professional 

development.  

 To uphold staff welfare through 

clear policies on working hours, 

leave, and disciplinary measures 

5 Approved by Governing Body 

6 Responsible Authority HR Manager, KMCT 

7 References for the 

policy 

NAAC Accreditation 

UGC/PCI 

Govt of India 

 

Vision of institution 

Emerge as a centre of eminence by creating responsible and resourceful citizens with 

commitment to excellence in pharmacy education and allegiance to ethical professional 

practices.  

Mission  

● Providing quality pharmacy education and training that enables pharmacists to 

facilitate the delivery of ethical, conscientious, cost effective healthcare services 

to all.  

● Cultivating an environment that is collaborative, interdisciplinary, innovative 

and creative in approach.  

● Partnering with individuals and institutions across the world who occupy 

leadership positions and promoting reciprocal exchanges in both academic and 

cultural spheres.  



 

 

PROGRAM EDUCATIONAL OBJECTIVES 

 Pharmacy graduates will have high technical and professional expertise in various fields 

of pharmaceutical sciences to solve complex problems in the area of Pharmaceutical 

Sciences 

 Pharmacy graduates will have ethical attitude, human values, team spirit, strong 

communication skills and attitude of lifelong learning to serve the needs of society 

 Pharmacy graduates will have an attitude for patient-centred and community based 

research to improve patient health care outcomes 

 

GOVERNING BODY 

The governing body of the organization consists of 13 members, including the Chairman, CEO 

and Managing Trustee, Dr. Navas KM. Other members include Dr. Ayisha Nazreen, who holds 

the position of Director-Operations, and Dr. Sujith Varma, who serves as the Principal and 

Member Secretary of the body.  

Dr. Akash Marathakam, Professor & HOD Pharmaceutical Chemistry, and Dr. Kathirvel, 

Professor & HOD Analysis, are also part of the governing body as members. In addition, Dr. 

Dinesh, Associate Professor, Ayurveda Medical College, has been nominated as an academic 

nominee. 

Mr. Sijo Pattam, Professor & HOD Pharmaceutics, Mr. Rajeev P Thomas, Professor, and Dr. S 

Venkatesh, Professor& HOD Pharmacology, are also members of the governing body. Mrs. 

Sangeetha Sukumaran, Associate Professor, is also included in the governing body as a member. 

Furthermore, the governing body also includes Mr. Jeo Paul Philip, Senior General Manager, 

Glenmark, as an industry nominee. Additionally, there are two ex-officio members, one 

nominated by AICTE (All India Council for Technical Education) and another by KUHS (Kerala 

University of Health Sciences). 

Governing body has the following Functions: 

The governing body of the institution is responsible for several key functions, including 

appointing the Principal/Director, teaching and non-teaching staff based on selection committees 

that comply with the relevant regulations set by the University/Government/Councils. They must 

ensure that the institution satisfies the norms of the Faculty requirement of NCP, as per the 

Pharmacy Council of India, AICTE, and KUHS norms. 

The governing body is also responsible for monitoring and evaluating the quality of teaching and 

other academic activities carried out in the institution, and suggesting remedial measures as 



required, with the assistance of the Advisory Committee. They must ratify all Vision, Mission, 

and Program Educational Objectives statements. 

Additionally, the governing body must motivate faculty members to submit project proposals for 

financial assistance and implement the latest technologies in the teaching-learninFg process, as 

well as encourage Industry Institute Interaction, placement, and other extracurricular activities. 

They must also perform any other duties or exercise any other powers entrusted to them by the 

Management/State Government/Respective Councils and the University. 

The governing body must approve the proposed budget of the institution submitted by the 

Principal, oversee the purchase of equipment/machinery, and manage the recruitment of teaching 

and non-teaching staff. Finally, the governing body must facilitate discussions on R&D and 

consultancy. 

Frequency of meeting: Twice in a year. 

GOVERNING BODY 

SL 

NO. 

NAME DESIGNATION POSITION 

1 Dr. Navas KM CEO and Managing Trustee Chairman 

2 Dr. Ayisha Nazreen Director-Operations Member 

3 Dr. Sujith Varma K Principal Member Secretary 

4 Dr. Akash Marathakam Professor & HOD 

Pharmaceutical Chemistry 

Member 

5 Dr.S  Kathirvel Professor & HOD Analysis Member 

6 Dr. Dinesh Associate Professor, Ayurveda 

Medical College 

Academic nominee 

7 Mr. Sijo Pattam Professor & HOD 

Pharmaceutics 

Member 

8 Mr. Rajeev P Thomas Professor  Member 

9 Dr. S Venkatesh Professor& HOD Pharmacology Member 

10 Mrs. Sangeetha 

Sukumaran 

Associate Professor Member 

11 Mr. Jeo Paul Philip Senior General Manager, 

Glenmark 

Industry nominee 

12 Member AICTE Nominee ,SWRO 

Bangalore 

Ex-officio member 

13 Member KUHS Nominee Ex-officio member 

 

  



INSTITUTIONAL ADVISORY BOARD 

The College Advisory Committee is a group of individuals appointed to provide guidance and 

support for the smooth functioning of the college. Dr. Navas KM, the Managing Trustee, serves 

as the Chairman of the committee. Other members include Dr. Ayisha Nazreen, the Director-

Operations, who is a special invitee, and Dr. Sujith Varma, the Principal, who acts as the 

Member Secretary. Dr. Akash Marathakam, a Professor, takes on the role of IQAC Co-ordinator, 

and Mr. Shamsudheen, the Principal, Arts and Science College, serves as the Member education 

representative. Mr. Jeo Paul Philip, Senior General Manager at Glenmark, is a member 

representing the industry, and Dr. P Vijayan, a Professor, represents research. Additionally, there 

are three representatives of the teaching staff: Ms.Priyanka, Assistant Professor, Jereena E, 

Associate Professor, and Mr. Rajeev P Thomas, a Professor. Mrs. Jesna James, an Administrator, 

represents the non-teaching staff, and Dr. Deepa Sunil, an Associate Professor, is a nominated 

member. Together, the College Advisory Committee provides valuable insight and 

recommendations to ensure the college operates effectively and efficiently. 

Functions of the committee:  

The College Advisory Committee is responsible for finalizing all academic decisions of the 

National College of Pharmacy. They monitor the progress of the program based on the report 

from the IQAC and develop and recommend new or revised academic goals and objectives. The 

committee aims to sustain and enhance the national reputation of the college in academic 

standards. 

Evaluating the adequacy of existing college facilities and equipment is also one of the 

committee's functions. They advise college personnel on the selection and acquisition of new 

equipment. Identifying local business/industry leaders who will provide students with industrial 

learning experiences, employment and placement opportunities is another function of the 

committee. 

Assisting in the professional development of the faculty, promoting and publicizing the program 

to the community and business and industry, and representing the needs of students from special 

populations are also responsibilities of the committee. They also finalize and review the vision, 

mission, PEO, PO statements, and attainments and suggest corrective measures towards 

improvement. 

The committee organizes faculty and student development programs, improvises research and 

publications, and applies for patents. The committee meets once a year or when necessary to 

discuss the matters. 

  



Institutional advisory board 

SL 

NO. 

NAME DESIGNATION POSITION 

1 Dr. Navas KM Managing Trustee Chairman 

2 Dr. Ayisha Nazreen Director-Operations Special Invitee 

3 Dr. Sujith Varma K Principal Member Secretary 

4 Dr. Akash Marathakam Professor IQAC Co-ordinator 

5 Mr. Shamsudheen Principal Member education 

6 Mr. Jeo Paul Philip Senior General Manager, 

Glenmark 

Member Industry 

7 Dr. P Vijayan Professor Member Research 

8 Mrs.Priyanka A Asst Professor Member rep of teaching 

staff 

9 Mrs.Jereena E Associate professor Member rep of teaching 

staff 

10 Mr. Rajeev P Thomas Professor Member rep of teaching 

staff 

11 Mrs. Jesna James Administrator Member rep of non-

teaching staff 

12 Dr. Deepa Sunil Associate Professor Member Nominated 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Administrative setup 

 National College of Pharmacy was established in 1996 and is managed by Kunhitharuvai 

Memorial Charitable Trust (KMCT) a minority charitable trust 

 The College is affiliated to the Kerala University of Health Sciences Thrissur. 

 The Administrator act as the representative of the management 

 The Principal is responsible to satisfy the overall objective of the college 

 Statutory and non-statutory committees will take charge of academic and administrative 

procedures 

 

 

 

 

 

 

  



The published service rules, policies & procedures with year of publications 

 The Staff manual with respect to the service rules was published in 2016 which contain 

service rules, policies and other procedures. 

 One copy of staff manual is provided to all faculties and other non ministerial staffs. 

 

Recruitment procedure 

Faculty Requirement 
 The HODs will prepare the department faculty work load as per University syllabus 

guide lines, which will be initiated at least one month before the start of the classes for 

both new and old scheme.  

 The Principal shall scrutinize the workload to confirm whether it satisfies the norms of 

the respective councils and give suggestions/modification as and when required. The 

faculty workload for each department will be prepared and filed. 

 

Notification and Selection 
 The vacant positions in teaching are notified to the Executive trustee and further give 

approvals to recruit the faculty. 

 The vacant positions are notified in at least two leading newspapers as instructed by the 

management. The advertisement shall specify minimum qualifications and other standard 

requirements for the post(s) so as to meet the criteria prescribed by AICTE, Pharmacy 

Council of India and Kerala University of Health Sciences. 

 The vacant position will be displayed in institutional website on regular basis and the 

application received against the notification shall only be considered for filling up the 

vacant position. The applicants are given at least two weeks’ time from the date of 

publication in the news papers. 

 The screening and short listing of the applications shall be done by the HR department by 

taking help of the faculty member not below the rank of Professor in consultation with 

Principal and will be filed in prescribed form. 

 The shortlisted applications will be tabulated department wise in the prescribed form,with 

relevant details such as personal details of the candidates, marks or grades obtained by 

them, previous experience academic eminence, SSLC or equivalent examination 

onwards, their academic or other achievements over and above the minimum prescribed 

qualification and previous relevant experience. 

 The teaching/industry/research experience after the Postgraduate degree only will be 

considered for direct recruitment. 

 The Candidates who complete the teaching process in AICTE/PCI recognized institution 

in one full academic year will be considered to have one year experience in teaching. Part 

time/guest/ad-hoc/contract teaching experience will be considered and will be placed in 

the junior level post. 

 Candidates with relevant experience in a reputed Pharmaceutical industry/ 

Pharmaceutical Research Institute in their area of specialization will be considered for 

higher post as prescribed by AICTE/PCI. 

  



Guidelines and Procedures for faculty Recruitment 
National College of Pharmacy has specific guidelines and procedures for faculty recruitment and 

workload management, as per the AICTE norms. A candidate who goes on study leave to pursue 

higher education will not have that time counted as teaching experience. The interview for 

faculty positions will be conducted by an interview board consisting of the governing council 

Director of Operation, the Principal, and the HODs of the concerned department. A notice of 

interview will be given to the candidate at least one week in advance, and the interview board 

may appoint external subject experts if necessary. 

 

Faculty workload will be based on the AICTE/PCI norms, and lab experiments will be counted 

as three teaching hours. Academic projects are not included in the workload for M.Pharm course 

faculty, but all faculty members will be given project guidance. The student-faculty ratio is 20:1 

and is calculated at the institutional level, not the departmental level. Recruitment of faculty 

candidates will be based on merit as assessed by the interview board, and a rank list of 

candidates will be prepared. 

 

The interview board may recommend pay fixation based on previous experience, qualifications, 

and academic achievements of the candidate. If no recommendation is made, the candidate will 

be offered the starting pay and benefits as per the rules of the college. The selected candidate will 

receive an offer letter from the HR Manager and an appointment order signed by the Executive 

Trustee. If any meritorious candidate applies for a post even without notification by National 

College of Pharmacy, the management may consider them for a suitable post. 

 

Qualification for faculty appointment will follow the guidelines set by AICTE/PCI/ 

University/Government of Kerala, and degrees from a recognized university will be considered 

valid. Relevant experience after acquiring the basic academic qualification for the post will also 

be considered. If a class/division is not awarded, 60% marks in the aggregate will be considered 

equivalent to first class/division, and grade point system will be converted into equivalent marks 

as stipulated in AICTE Notification F.No.37-3/Legal/2010 dt., January 22, 2010. The date of the 

interview may vary as per the situation, but the HR Department will provide notice to candidates 

in advance. 

 

Recruitment 

 Recruitment of candidates shall be strictly on merit basis as decided by the interview 

board 

 and a rank list of candidates shall be prepared based on the assessment of the Interview 

board. 

 The rank list of selected candidates shall normally be valid for six months but the period 

can be extended by management depending on the need and circumstances or as deemed 

fit. 

 The interview board may recommend the pay fixation or may make other suitable 

recommendations regarding the pay or service conditions of a candidate, considering the 

previous experience, qualifications and other academic achievements of the candidate. If 

the interview board does not make any such recommendation, the candidate shall be 

offered only the starting pay and other benefits as per the Rules of National College of 

Pharmacy. 



 The selected candidate will be given Offer letter signed by the HR Manager shall be sent 

to the candidate for acceptance. Intimation of the offer shall also be conveyed to the 

candidate over phone or by SMS. 

 On acceptance of the offer letter by the candidate, the appointment order signed by the 

Executive Trustee shall be issued to the candidate. 

 If any meritorious candidate applies for any post even without notification by National 

College of Pharmacy, the management will be free to consider him/her for suitable post. 

 

Appointment: 

 

The qualifications required for the appointment of faculty shall be in accordance with the 

guidelines specified by AICTE/PCI/University/Government of Kerala, as updated from time to 

time. Relevant experience of the faculty after obtaining the basic academic qualifications for the 

post shall be taken into consideration. Only degrees obtained from universities recognized by 

AICTE/PCI shall be considered valid. If a class/division is not awarded, an aggregate of 60% 

marks shall be deemed equivalent to a first class/division. If a Grade Point System is used, it 

shall be converted into equivalent marks as specified in AICTE Notification F.No.37-

3/Legal/2010 dt., January 22, 2010. 

 

Appointment, Probation, and Regularization: 

 

The Executive Trustee of the National College of Pharmacy shall be the appointing authority for 

faculty. The first appointment of regular faculty shall be on probation for a period of one year. At 

the time of the first appointment, the management reserves the right to direct the candidate to 

undergo an induction course or any other similar program deemed appropriate. The time spent on 

such courses or programs shall be considered part of the probation. While in service, the 

management may direct a faculty member for further training or for any refresher courses 

conducted by academic staff colleges supported by UGC. 

 

The performance of new faculty members on probation shall be evaluated at six-month intervals, 

and the services of those who are found unsuitable by the Management/Principal shall be 

terminated either during the probation period or at the end of the probation. If deemed necessary, 

the management may extend the probation period for a maximum of one year, but no further 

extension of probation shall be granted under any circumstances. Upon satisfactory completion 

of the probation period, as determined by the management, the faculty appointment can be 

regularized. 

 

The performance appraisal for faculty will be strictly based on the policy document .The 

appointment of retired persons will usually be on a contract basis with a consolidated salary. 

Newly appointed faculty members shall submit a joining report to the Principal, which will be 

forwarded to the management after verification by the Principal. 

 

  



Principles for Deciding Seniority: 

 

Generally, seniority is based on the date of joining. However, if more than one candidate has 

been recruited during the same selection process, their seniority shall be determined based on the 

rank secured by them through self-appraisal. If a candidate has been given much more than the 

normal joining time, say for completing a course of study or for similar reasons, his or her 

seniority shall be decided based on the joining date. Faculty members who are granted leave for 

higher studies shall retain their original seniority upon rejoining after completing their studies. 

Before the introduction of the new pay scales as per AICTE Notification F. No. 37-3/Legal/2010 

dt. January 22, 2010, three grades of lecturers, namely Lecturer, Senior Lecturer, and Selection 

Grade Lecturer, existed. However, as per the revised notification, all these grades have been 

merged into one, and the post has been re-designated as Assistant Professor. 

 

Working days, Working hours and Leave Rules 

Working days, working hours  

This is a set of rules for staff members of an institution regarding their working days, working 

hours, leave policies, and compensatory leave. The institution considers Monday to Saturday as 

working days, except the Second Saturday. The classes start at 9.00 am and close at 4.00 pm, and 

staff members are required to punch-in before 9.00 am and punch-out at 4.00 pm. If total 

duration of late punch-in or early punch-out exceeds 30 minutes in a month, it will be treated as 

half-day casual leave. If it exceeds 2 hours, it will be treated as a full day's casual leave. Late 

punch-ins and early punch-outs are limited to three occasions in a month, and beyond this, each 

late punch-in and early punch-out shall be treated as half-day casual leave. Public holidays, 

second Saturday (if not declared as working day by the Government), and Sundays are holidays 

for all faculty members. Absence on harthal, restricted holidays, and district holidays will be 

treated as leave, and online applications for leave should be submitted to the competent 

authority. 

Casual Leave  
All members of the staff who are eligible for vacation are eligible for 15 days of casual leave in a 

calendar year. Application for casual leave should be submitted to the H.O.D/competent 

authority in advance with a proposal for alternate arrangements to engage the class or to attend 

the day's work. Failure to engage the class on account of leave shall be treated as dereliction of 

duty on the part of the faculty member availing leave. Casual leave cannot be availed for more 

than three days at a stretch, and it cannot be combined with any other type of leave. 

Duty leave  

Duty leave of a maximum of 15 days in a calendar year will be granted with full pay to the 

faculty members for attending conferences/seminars/workshops, delivering invited talks, 

interacting with industry, attending meetings of the University, evaluating University answer 

scripts, conducting practical examination as external examiners by the University, or performing 

any other task assigned or approved by the Principal.  

  



Maternity Leave 

The maternity leave of 90 days will be sanctioned only for female staff members who have 

completed the probation and have given regular posting on a permanent basis. Study leave will 

be given to a faculty member who has put in at least three years of regular service in the National 

College of Pharmacy, and the management reserves the right to sanction leave for other courses 

for appropriate durations if it is satisfied that such studies by a faculty member will be beneficial 

for the institution. 

Study Leave for Faculty 

A faculty member who has put in at least three years of regular service in National College of 

Pharmacy will be eligible for study leave. The management reserves the right to sanction leave 

for other courses for appropriate durations if the management is satisfied that such studies by a 

faculty member will be beneficial for institution. 

Study leave shall be counted for service if it is availed through QIP/FIP scheme of AICTE/UGC. 

The number of persons on study leave at a time from a department shall be limited to one. If 

there are more applicants from a college, permission will be given to the senior faculty. It is left 

to the management to sanction leave to permit a junior faculty member to pursue a non-PG 

course, which will better serve the interest of the institution. The study leave cannot be extended 

in normal course. The faculty member on study leave should rejoin the institution on the expiry 

of study leave, unless the management permits him/her to extend the leave for want of other 

reasons. In such cases the individual will retain his/ her seniority until he/she rejoins on the 

expiry of his/her extended leave or the management directs him/her to rejoin duty by cutting 

short the extended leave. 

Loss of Pay Leave 

Leave on loss of pay may be granted by the Principal on approval by HR Manager in case of 

genuine need such as sickness, if Principal is satisfied that the staff member will not be able to 

attend duties in spite of his/her best efforts and that he/she has exhausted all other eligible leave. 

In case of availing such a leave he/she has to produce a medical certificate in case of leave on 

account of sickness. Leave on loss of pay will be granted only for one month at a stretch and the 

maximum loss of pay leave that can be granted in one instance will be limited to three months. 

Leave on loss of pay beyond three months in a calendar year, if sanctioned by the HR manager 

as a special case, will not count for increment and will be considered for seniority. Loss of pay 

for a day at a time may be granted by the Principal in other cases if the HR Manager is satisfied 

that due to sudden unforeseen reason the faculty member/staff member is not able to attend duty 

and all casual leave is exhausted but the  total number of such leave shall be limited to three days 

in a month. 

General provisions on leave 

 Approval from head of the Institute is required to obtain before availing any type of 

leave. 

 If, on account of emergency or unforeseen reasons, previous approval could not be taken, 

the Principal should be contacted over phone at the earliest possible opportunity and oral 

permission to be obtained. This should be followed by written application and ratification 

of availing the leave. Availing leave without previous approval will be treated as 

unauthorized absence and for such period of absence the pay shall be deducted at double 

the normal rate. 

 Unauthorized absence for a continuous period of more than 30 days will be treated as 

voluntary decided to leave from service and the service of such persons shall be 



automatically terminated. All kinds of authorized leave will be counted for seniority and 

increment.  

 Study leave on QIP/FIP scheme of AICTE/UGC will count for seniority and increment, 

but other types of study leave will be counted only for seniority. 

 Leave not availed in a calendar year will not be permitted to be carried over to the 

subsequent year. It is the duty of the faculty member/other staff member going on leave 

to make alternate arrangement, with the approval of the HOD/Principal, to engage the 

classes/ assigned duties during his/her absence. 

 

Disciplinary Proceedings 

In case of indiscipline, misconduct, moral turpitude or other conduct unbecoming of a 

faculty/staff member disciplinary action will be initiated by the management on receipt of 

complaint from Principal. Management has the right to terminate the service of a staff member 

by giving 3 months notice or three months’ pay in lieu of notice, if his/her performance/conduct 

is not satisfactory. 

 

Research Promotion Scheme 

Research is the tool of innovation and to exploit the scientific information for providing new, 

cheaper, efficient and sustainable solutions for the general public. It is a multimodal and 

multidimensional process based on combination of interdisciplinary science, Involving 

engineering skills, technologies, manufacturing, marketing and management techniques. The 

economic growth of any society is now increasingly dependent on creativity through human 

resources, innovation through research and development, and capital through intellectual 

property rights. National College of Pharmacy is planning to contribute for the social and 

economic development of the country by promoting research in different streams in pharmacy to 

be materialized by the faculty members and students of NCP in the form of funding from various 

organization. 

 

How to bring about Research findings 

The research findings can be shared with the general public by 

(1) Attending conferences, 

(2) Presenting papers in conferences 

(3) Publishing in research journals/ books/ monographs/ periodicals/ conference 

proceedings 

4) Applying for patents. 

The selection of journals should be based on the impact factor. 

To attend a conference 

To attend conference a request with confirmation letter from the organizers of the conference has 

to be submitted to the Principal. The Principal after verifying the details of the conference and 

other aspects, will submit the recommendation to the HR Manager who will take the final 

decision. Management will bear 50% of the registration fee of the conference, subject to a 

maximum of Rs. 5000/- per person per academic year. 

  



To present a paper in conference 

To present a paper in conference a request with the acceptance letter from the organizers of the 

conference should be produced along with the respective HOD’s recommendation along with full 

paper for presentation in the conference has to be submitted to the Principal. The faculty member 

has to present the paper in front of a panel comprising of Head’s and senior faculty and on 

looking at the nature of the conference, presentation, quality of the paper and other details will 

recommend to the Principal, who will forward the same to the HR Manager. Management will 

bear 50% of the cost of the conference registration fee subject to a maximum of Rs. 5000/- for a 

conference in an academic year. In addition, on submission of the presentation certificate from 

the organizers, the faculty will be rewarded with Rs.3000/- for national conferences (Rs. 1500 

for the first author and Rs. 1500 for all the other authors together, if the paper is authored by 

more than one person), and Rs. 6000/- for international conferences (Rs. 3000 for the first author 

and Rs. 3000 for all the other authors together). The rewards will be considered only if the paper 

is published in the conference proceedings. 

For other Publications 

The author(s) has to submit the reprint to the Research Committee for availing the rewards for 

the publication. The research committee will make the recommendation to the Principal, who 

will forward the same to the HR Manager and he will take the final decision in the matter. 

Honorarium for Research Projects 

An honorarium of Rs.5000/- per month subject to a maximum of Rs.50,000 will be granted to the 

faculty member who is the principal investigator of a research project funded by national 

agencies like UGC, AICTE, CSIR, DST, DRDO, ISRO, DAE etc if the fund exceeds Rs. 2.5 

lakhs for an academic year. Additional facilities like space, infrastructure etc can also be 

provided at the discretion of the management. 

Consultancy Projects 

Suitable incentive will be granted to a faculty person who takes up consultancy project from an 

industry/research organization and if the income from the project exceeds Rs. 2.5 Lakhs per 

annum. 

Other norms 

A faculty member can avail a maximum of Rs. 50,000/- per annum for carrying out preliminary 

research in frontier areas of drug discovery. Number of faculty members participating in a 

conference shall not exceed 50% of the sanctioned strength of a department in a Year. The 

faculty member is not permitted to attend/ present a paper in a conference more than two times in 

a year. Publications/patents should be in the name of National College of Pharmacy, Manassery 

P.O, Kozhikode and the reward/benefit will be a property of the college. For joint work with 

M.Pharm students, the incentive will be divided in the ratio 1:3 between the faculty and the 

student(s).Management has the right to review or modify the scheme at any time, without prior 

notification.  



Financial incentive for Research Publications 

Teachers who publish research work in reputed journals will be eligible for financial assistance, 

the quantum of which will depend upon the nature of the journal as shown below. 

 

Type of Journals Quality Article Type Assistance 

Referred journals 

International 

Below 1 Impact Factor Full paper Rs. 5,000 

Indexed journals Impact factor between 1 

and 2 

Full paper Rs. 10,000 

Indexed journals Impact factor between 2 

and 3 

Full paper Rs. 15,000 

Indexed journals Impact factor between 3 

and 5 

Full paper Rs. 20,000 

Indexed journals Impact factor above 5 Full paper Rs. 25,000 

 

Assistance under this scheme is not applicable if research allowance is claimed under any other 

scheme. Impact factor is based on SIF (SC Imago). Assistance is payable only if full paper is 

published and not for publication of abstract. 

 

The faculty members for availing the benefit have to submit a request along with a copy of the 

published research paper (reprint) and the latest Impact factor of the journal, from reliable 

sources to the Principal through the concerned Department Head. Documentary proof for 

refereeing should be submitted along with the application. All journals should have ISSN 

numbers from national or international centers. A maximum of four publications in a year will be 

eligible for financial incentive under this scheme. 



 

Pay and other benefits 

The KMCT adopts the pay scales notified by AICTE from time to time to fix the pay. Dearness 

allowance and other allowances will be paid as decided by the KMCT Governing council, from 

time to time. Increments in the scale of pay are payable on the 1st of Jan of every year, based on 

the Academic Performance Indicators of both odd and even semesters. Increment is neither 

automatic nor mandatory. No increment may be awarded if the overall Academic Performance 

Indicators that the performance score is below the minimum fixed. A faculty member who are 

awarded acquires a University/Council recognizable doctoral degree in the subject that he/she 

teaches while serving in the college may be considered for special increments as per AICTE 

notification F. No. 37-3/Legal /2010 dt. January 22, 2010, from the date of his/her production of 

degree certificate in the college office. 

 

Exit Policy 

Retirement and Resignation Age of retirement for all staff is as per the Kerala Govt. norms. The 

management reserves the right to appoint a retired person on suitable terms if management feels 

that such appointment shall serve the interest of the institution. Retired teachers will not be given 

extension as per AICTE after the age of 65. The faculty with eminence services can be availed 

on a contract payment if the management desires so provided the the affiliating university and 

council norms are satisfied. Management has the right to terminate the service of a staff member 

by giving notice of 3 months/3 months pay in lieu of notice if his/her performance/conduct is not 

satisfactory. Notice of resignation should be given three months in advance. If there is shortage 

in notice period, salary for a proportionate period should be paid to the management. Leave not 

availed in Calendar year will not be permitted to be carried over to the subsequent year. 

The norms and procedures for non teaching faculty will be strictly based KMCT Group 

Policy 


