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KMCT Group of Institutions 

Research Policy 

To promote high-quality, ethically sound, and socially impactful research, KMCT Group of 
Institutions has established the Directorate of Research. This Directorate is responsible for 
formulating, implementing, and monitoring research related policies across all KMCT institutions. 

This Research Policy has been developed by the Directorate of Research and formally approved by 
the Governing Council of KMCT Group of Institutions. It serves as the official framework for 
monitoring research practices among faculty members, doctoral scholars, postgraduate, and 
undergraduate students. 

The policy outlines the support provided to researchers, from identifying research areas to 
publication, and will go under annual review based on feedback from stakeholders to ensure its 
relevance and effectiveness. 

The Directorate of Research will meet at regular intervals to evaluate ongoing research activities, 
advice future directions, and maintain formal records of minutes of meetings and decisions. 

Major Components of the Research Policy 

a. General Guidelines on Research 
b. Research Policy for Faculty, Doctoral, Collaborative, UG & PG Research 
c. Policy on Publications 
d. Policy on Institutional SEED Grants and External Grants 
e. Policy on Research Support 
f. Policy on Conflict of Interest 
g. Policy on Research Misconduct 
h. Policy on IPR Ownership and Licensing Guidelines 
i. Policy on Policy Term 

Researchers are encouraged to familiarize themselves with the above components and the support 
available through the Directorate. Regular meetings of the Directorate will be held to evaluate the 
current status of research activities and offer inputs and recommendations for strategic planning and 
continuous improvement. Records of meeting minutes will be maintained, and all decisions will be 
formally communicated to relevant authorities. 

Authorized Signatories: 
 
 
 
 

Dr. Navas K.M.                        Dr. Ayisha Nazreen                                 Dr. Vijish Venugopal  
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DIRECTORATE OF RESEARCH 

RESEARCH POLICY 

PREAMBLE: 
Scientific research has significantly improved our understanding of complex phenomena and 

contributed to the advancement of scientific knowledge. It allows individuals to pursue their 

interests, learn something new, and develop problem-solving skills. Advanced scientific 

knowledge in higher education paves the way for quality research, fosters innovation, and 

enhances the overall educational experience. 

 

The Directorate of Research at KMCT Group of Institutions is dedicated to creating a 

conducive environment for faculty, PhD candidates, and student researchers to engage in high-

quality, scientifically rigorous, and socially relevant research. Research is supported through a 

comprehensive system that includes mentorship, access to state-of-the-art infrastructure, and 

financial assistance to promote impactful research initiatives. 

 

SCOPE: 

This research policy applies to all research conducted by individuals within KMCT Group of 

Institutions, including undergraduate and postgraduate students, internship students, doctoral 

and fellowship candidates, and faculty members. 

The aim of this policy is to establish a comprehensive framework for research activities, fos-

tering an academic environment that promotes research and cultivates a scientific mindset 

among both faculty and students. It also defines the standards of responsibility and ethical con-

duct expected of all individuals engaged in research at KMCT Group of Institutions. 

DEFINITIONS: 

‘Directorate’ is the central governing body formed by the Board of Trustees for coordinating 

all research activities of the various institutions under KMCT Group of Institutions, comprised 

of independent authorities. The committee, once constituted, is valid for a period of three years 

and comprises: 
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• Chairman – 1 

• Chair regular meetings. 

• Ensure smooth functioning and timely intervention during important deci-

sions to make sure they are as per the policy decided upon. 

• Research officers – 3 

• Identify research opportunities for all institutions, frame research policies, 

foster a research culture among the faculty and students through a research-

enabling environment. 

• Support research projects through internal funding. 

• Bring about mutually beneficial research collaborations with academic in-

stitutions and industry. 

• Facilitate researchers to focus on thrust areas of research of KMCT Group 

of Institutions. 

• Help researchers overcome challenges in implementing research projects. 

• Identify research funding opportunities. 

• Facilitate translation of research ideas to product development through the 

incubation centre. 

• Coordinate multidisciplinary and interdisciplinary projects between the sis-

ter institutions. 

• Arrange programs related to scientific writing, grant writing, patent filing, 

research methodology, etc. 

• Arrange conferences at state, national, and global levels on multidiscipli-

nary topics. 

• Administrative officer – 1 

• Aid the research officers in all their work and manage the office, including 

all kinds of documentation, record keeping, tracking of utilization and dis-

bursement of funds as per the decided budget. 

• Aid in conducting the Directorate’s programs. 
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• Maintain the labs and equipment in the central research lab, with the help of 

clerical and maintenance staff. 

• Librarian – 1 

• Assess and analyze the position of each institution regarding all aspects of 

research and advice suggestions to uplift each institution to the levels of 

various rankings (research & innovation rankings, NIRF, ARIIA). 

• Advise on high-impact factor journals and guide researchers on their publi-

cations. 

• Encourage as many teaching faculty as possible to register under Re-

searchGate, Google Scholar, Academia.edu, etc. 

• Track research metrics of faculty such as H-index, i10-index, citations, etc. 

• Aid in content writing for research activities of the Directorate. 

• Institutional Research Coordinators 

• Ensure the smooth takeover of research projects and implement activities in 

their respective institutions as per instructions from the Directorate. 

 

‘KIIC’- KMCT Innovation and Incubation Council- is the central office for innovation related 

affairs of KMCT group of institutions. The individual institutions will work as a nodal centre for 

innovation and incubation related activities under the guidance of KIIC council which is the 

governing body made of internal and external members. 

“Invention”-"invention" means a new product or process involving an inventive step and 

capable of industrial application 

“Inventive step”-"Inventive step" means a feature of an invention that involves a technical 

advance as compared to existing knowledge, or has economic significance, or both, and that 

makes the invention not obvious to a person skilled in the art. 

“New invention”-"new invention" means any invention or technology which has not been 

anticipated by publication in any document or used in the country or elsewhere in the world 

before the date of filing of patent application with complete specification, i.e., the subject matter 

has not fallen in public domain or that it does not form part of the state of the art; 
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“Entrepreneur”-An entrepreneur is an individual who creates, organizes, and manages a 

business or venture, often taking on financial and operational risks in pursuit of profit and 

innovation. Entrepreneurs identify opportunities, develop business plans, and mobilize resources 

to bring their ideas to life. 

“Innovator”- An innovator is an individual who introduces new or improved ideas, products, 

services, or processes, often driving positive change and growth. Innovators may work within 

existing organizations or as entrepreneurs, leveraging creativity, expertise, and experimentation 

to develop novel solutions that meet unmet needs or improve existing ones. 

“Patent” – Means a patent for any invention granted under the Patent Act of 1970. 

“Ayurveda” – Ancient Indian system of medicine focusing on individualized treatment based 

on constitutional types (Prakriti).  

“Sponsored/Extramural Research” – Research activities funded by external agencies, 

including government bodies, private industries, foundations, or international organizations. 

“Principal Investigator (PI)” – The permanent faculty member responsible for the scientific 

and administrative conduct of the research project. 

“Institutional Overhead” – Administrative costs recovered by the institution to support 

research infrastructure. 

“Seed Grant” – A small amount of funding provided to support the initial stages of a research 

project, helping researchers develop a preliminary idea and test a hypothesis before seeking 

larger, more comprehensive funding. 

“Mentor” – Regular full-time faculty members working in the same institution where the 

student is enrolled can be a guide. 
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RESEARCH POLICY GUIDELINES: 

THRUST AREAS OF RESEARCH 

 

Technology-based sustainable innovations in healthcare to promote personalized as well as 

precision medicine and to foster an inclusive healthcare environment with a key focus on the 

balance between human, animal, and environmental health. The thrust areas for KMCT Group 

of Institutions are inclusive and align with the UN’s Sustainable Development Goals and are 

described in detail in (Section 1-Annexure 1(Thrust Areas of Research)). 

 

GENERAL GUIDELINES: 

• All research activities within the institutions under KMCT Group of Institutions will be 

overseen by the Directorate of Research. Coordination at the institutional level will be 

managed by the Institutional Research Coordinators, who will handle all aspects of 

research within their respective institutions through the Institutional Research 

Committees. 

• Institutional Research Coordinators will be appointed based on the recommendations 

of the principals at the concerned colleges under KMCT or by voluntary interest. 

However, the appointment will be solely based on a peer review and interview process 

conducted by the Directorate of Research. 

• All research must be conducted in accordance with the Institutional Ethics Committee 

(IEC) guidelines and adhere to the Code of Ethics of KMCT Group of Institutions, 

including all relevant national and international guidelines on ethical conduct. 1-

5(Section 2-Annexure 2- Code of Ethics for Research of KMCT Group of 

Institutions) 

• All research work conducted by doctoral students, faculty members, fellowship 

students, and faculty will be monitored by the Directorate of Research.  

• The research protocol should follow evaluation by the guide, review by the Scientific 

Research Committee (SRC)/Institutional Research Committee (IRC), and the 

Institutional Ethics Committee (IEC), before being forwarded to the Institutional 

Research Coordinator, who will forward it to the head of the institution and then to the 

Directorate. This process ensures the scientific validity of the research, upholds ethical 

standards, and guarantees the safety of research participants. 
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• Research, including that conducted by undergraduate and postgraduate students and 

internship students, will be monitored at the institutional level and will follow the same 

process of protocol approval, with the Institutional Head being the final approving au-

thority. Any research work of UG, PG, or internship students aligning with the thrust 

areas of research of KMCT and applying for external grants or which involves product 

or process innovation capable of applying for a patent, the Directorate Research is the 

final approving authority. 

• No research work will be permitted to proceed without the prior approval of the 

SRC/IRB, IEC, and the Directorate. 

• All researchers must submit a research progress/completion report on a quarterly basis, 

whichever comes first, forwarded through the institutional research coordinators to the 

Directorate. 

• All researchers are expected to familiarize themselves with the research policy 

guidelines of the Directorate of Research, KMCT Group of Institutions. 
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1. FACULTY RESEARCH GUIDELINES:  

1.1 RESEARCH PROJECTS 
• All faculty members are expected to undertake high quality Research Projects that are 

novel, scientifically sound, and socially relevant, and must culminate in high-quality 

publications and presentations at national/international conferences. 

• Faculty members are encouraged to initiate research with the potential for external 

grant funding.  

• FacultyshouldabidebytheresearchpolicyguidelinesandCodeofEthicsforResearchof the 

Directorate of Research and all relevant national/international guidelines on Ethical 

conduct of research. 1-5 

• No research work will be permitted to proceed without the prior approval of the 

SRC/IRB, IEC, and the Directorate. 

• All major research projects undertaken from the institution should have Co-PI (Co-

Principal Investigator) from the institution. 

• If the PI departs mid-way during an undertaken research project from the institution, 

the Co-PI from the institution will become the PI and continue the research, while 

giving due credit to the departed faculty in terms of publication/patent/copyright etc., 

depending on the contributions made. In case, the project has received external 

funding then the norms as per the granting agency will be followed. 

• Faculty research initiated at KMCT Group of Institutions must be credited to the 

institution they are affiliated with under KMCT, even if the faculty member leaves the 

institution. 

• An affidavit must be signed by the faculty researcher with KMCT Group of 

Institutions prior to commencing the research, agreeing not to change the institution's 

affiliation on the research, even if they leave the institution prior to publication or 

patent application. KMCT retains the right to claim affiliation when supporting with 

funding, resources, and other institutional support. (Format Attached – Section 2-

Annexure 1: Agreement between Researcher & KMCT) 

• The author list and order should be determined before initiating the project, based on 

the anticipated contributions. Any modifications to the author list should be made with 

mutual consent, considering the actual contributions of each author. 

• Appropriate acknowledgment must be given to the departments/institutions involved 
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in contributing to the research work.  

• It is expected that all research proposals and publications are free from plagiarism, in 

accordance with the criteria set by UGC guidelines. Plagiarism-check software is 

made available for conducting plagiarism checks. 

 

1.2 RESEARCH LEAVES 
 

• Faculty members will be granted time off from their college duties to conduct research 

projects. Requests for research leave must be approved by the Head of the Department 

and the Principal, then forwarded to the Institutional Research Coordinator at the 

concerned college, and subsequently to the Directorate of Research, which holds the 

final authority to approve leave for faculty research. (Section 2-Annexure-2: Request 

Form for Faculty Research Leave) 

• Leave for faculty conducting research will be considered on a case-by-case basis, with 

approval granted depending on the nature of the research work. Research that has 

potential for external funding, is novel and innovative, socially significant, and aligns 

with the institution’s thrust areas of research will receive special consideration, such 

as translational research to address socially relevant challenges. 

• The Directorate of Research will approve duty leave based on the Research Protocol 

cleared by the SRC/IRC and by the Institutional Ethics Committee.  

• The research proposal submitted should mention the number of days off from duty 

that will be required for conducting the research. 

• When applying for research leave, the concerned faculty member must ensure that 

Minimum 80% attendance (21 working days/month) is maintained and the functioning 

of their parent department is not disrupted. Any responsibilities assigned to them as 

faculty at KMCT should be appropriately delegated to other faculty members in the 

department, with approval from the Head of the Department. 

• Continuous leave of absence in the name of Research without due justification will 

not be considered as ‘Study/Research leave’. The Institutional Research Coordinator 

will monitor the progress of the Research. 
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1.3 SEED GRANT 
• To avail the SEED grant, faculty must have worked at the institution for at least 2 

years with a good attendance track record. 

• Exceptional projects by faculty with less than 2 years of experience will also be 

considered by the Directorate for seed grant, on the condition that a senior faculty 

(Associate/Professor) from the department is associated as a co-investigator for the 

research. 

• Grants are allocated on a project basis, subject to evaluation and approval by the 

Directorate, depending on the social impact, global relevance, novelty, potential for 

translation, and alignment with the institution’s thrust areas. 

• A dedicated account for SEED Grant funds will be maintained by the Directorate. 

(Section 2- Annexure 3- Request for SEED Grant) 

• A mutual agreement will be established between the employee and the Directorate 

for SEED Grant utilization. 

• Researcher has to ensure that funds received have to be utilized with honesty and 

integrity and maintain accountability. 

• If the SEED Grant recipient receives external funding for the project, the SEED Grant 

amount will be reimbursed to the SEED Grant fund, allowing it to be utilized for 

other such projects. 

• Sources of funding should be acknowledged in all publications, be it extramural or 

SEED Grants from the institution. 

 

 

1.4 INTELLECTUAL PROPERTY RIGHTS 

• Patents arising from faculty research conducted at KMCT Group of Institutions should 

be applied for through the Directorate of Research. 

• Intellectual property generated as a result of collaborative research will follow 

inventorship rules in accordance with applicable patent laws and the Innovation and 

Incubation Policy of KMCT. (Refer to Innovation and Incubation Policy of KMCT) 

• All copyrights, patents, trademarks, trade secrets, and any other intellectual property 

rights ("IPR") disclosed in connection with the Collaborative Research shall remain 
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solely the property of the party introducing and/or disclosing them to the other party as 

part of the Collaborative Research in the PhD program. 

• Intellectual Property that is first conceived or reduced to practice jointly by Research 

team or agents of both parties of the Collaborative Research shall be ‘jointly owned’ in 

accordance with applicable Patent Laws. Jointly owned means both parties can utilize 

the jointly developed IP with mutual consent. 

 

1.5 RESEARCH WORKSHOPS/CONFERENCES 
• Faculty are encouraged to enhance and update their scientific knowledge and skills by 

enrolling in clinically relevant courses, national and international fellowships and 

conferences, continuing education programs in their respective fields, faculty 

development programs, and similar activities. 

• Faculty training programs on Good Clinical Practice Guidelines, Research 

Methodology, Research Grants, Scientific Writing, Industrial Collaborations etc., will 

be periodically organized by the Directorate of Research. 

• Faculty will be permitted duty leave to attend state, national, and international 

conferences, provided they are a speaker, chairing a session, or presenting a paper, and 

can provide supporting documents as evidence of their participation. 

• When applying for conference leave, the concerned faculty member must ensure that 

Minimum 80% attendance (21 working days/month) is maintained. 

• The request for conference leave must be forwarded to the Directorate of Research 

through the Institutional Research Coordinators, with approval from the Head of the 

Department and Head of the Institution at each college. The Directorate of Research 

will grant leave after evaluating the request. (Section 2-Annexure 4: Request Form 

for Conference Leave& Reimbursement) 

• Faculty, who attend a conference where they are recognized for contributions in the 

field of health or research may also be granted duty leave by the Directorate, even in 

the absence of paper presentations or scientific session chairing, provided the 

association or organization awarding the recognition is a recognized national or 

international organization of repute. 
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2. DOCTORAL RESEARCH GUIDELINES:  

 

2.1 RESEARCH PROJECTS 

• The quality of doctoral research (both full-time and part-time) must meet high standards 

and adhere to the ethical guidelines and Code of Ethics for Research established by the 

Directorate of Research. 

•  PhD researchers (part-time & full-time) must conduct their research in accordance with 

the research protocol cleared by the Doctoral Committee, Institutional Ethics 

Committee, and approved by the Protocol/Methodology Committee at the respective 

university registered. The PhD thesis protocol should be forwarded to the Head of the 

Institution (Principal), and the same should then be sent to the Directorate of Research 

through the Institutional Research Coordinator. 

• No research work will be permitted to proceed without the prior approval of the 

SRC/IRB, IEC, and the Directorate. 

• If a researcher requires time off from duty to fulfill the requirements of the PhD 

program, they must ensure a minimum of 80% attendance (21 working days per month) 

is maintained. The request for leave must be forwarded by the Head of the Department 

to the Institutional Research Coordinator, then to the Head of the Institution, and 

subsequently to the Directorate of Research for approval. (Section 2- Annexure 5 - 

PhD Research Leave Request Form) 

• Leave will be granted subject to the evaluation of the doctoral research project on a 

case-by-case basis. 

• Continuous leave of absence without due justification will not be considered as 

‘Study/Research leave’. 

 

2.2 INTELLECTUAL PROPERTY RIGHTS 

• Publications arising from doctoral research conducted at the concerned college under 

KMCT should be published with affiliation to that college. 

• Patents arising from the doctoral research done at KMCT under KUHS/other 

universities should be applied through the Directorate. 

• Intellectual property generated as a result of collaborative research in the PhD program 

will follow the inventorship rules in accordance with the applicable patent laws (Indian 
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Patent Act, 2005)6,7and the Innovation and incubation policy of KMCT. 

• All copyrights, patents, trademarks, trade secrets, and any other intellectual property 

rights ("IPR") disclosed in connection with the Collaborative Research of the PhD 

program shall solely remain the property of the party introducing and/or disclosing the 

same to the other party as part of the Collaborative Research of the PhD program. 

• Intellectual property that is first conceived or reduced to practice jointly by the research 

team or agents of both parties of the Collaborative Research of the PhD program shall 

be ‘jointly owned’ in accordance with applicable patent laws. Jointly owned means both 

parties can utilize the jointly developed IP with mutual consent.(Refer to Innovation 

and incubation policy of KMCT) 

• Publications, presentations, and other communications created jointly by the parties as 

part of the Collaborative PhD program need to be reviewed and approved in accordance 

with the policies of both parties prior to publication or presentation. Substantial 

contributions by either of the parties need to be given due publication credit as an 

author. 

• Publications arising from the collaborative PhD program from other universities should 

include affiliation to respective KMCT institution. 

• The author list and order should be determined before initiating the project, based on 

anticipated contributions. Any modifications to the author list should be made with 

mutual consent, considering the actual contributions of each author. 

• Appropriate acknowledgments must be given to the departments/institutions involved 

in contributing to the research as part of the PhD program. 

• An affidavit must be signed by the PhD researcher who is an employee of KMCT Group 

of Institutions prior to commencing the research, agreeing to the following terms:           

o The PhD researcher agrees to remain at the institution for at least three 

years after completing their research. 

o  If the researcher resigns before the publication of their research work, 

they agree not to change the institution's affiliation on the research. 

KMCT retains the right to claim affiliation due to its funding, provision 

of resources, and other support. (Format attached - Section 2-

Annexure 1) 
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2.3 Doctoral Research (Additional Requirements for Part-Time) 

• Permanent academic faculty members of institutions under KMCT Group of 

Institutions, who have been employed at the institution for at least three years and have 

a good track record, are eligible to apply for the PhD program at other 

national/international institutions of repute. (Section 1-Annexure 3- Institutions of 

Repute). 

• Any other institution which is not in the attached list (Annexure 3- Institutions of 

Repute) should be enlisted under Institutions of National importance, Dept. 

of Higher Education, Ministry of Education, Government of India or international 

institutions accredited with global rankings such as QS World University rankings. 

• The request from faculty members employed at KMCT Group of Institutions to apply 

for or pursue a PhD at other institutions offering PhD programs should be forwarded 

by the H.O.D. of the concerned department, along with a No Objection Certificate 

(NOC), to the Head of the Institution for approval and then be forwarded to the 

Directorate by the Institutional Research Coordinator. (Section 2- Annexure 6: 

Request to Pursue PhD) 

• A Memorandum of Understanding must be signed with the institution offering the PhD 

program for the research project of the PhD scholar once the eligibility criteria are 

satisfied. 

• Part-time PhD researchers of KMCT will be granted time off from their duties at the 

concerned colleges to conduct their PhD research. 

• If a researcher requires time off from duty to fulfill the requirements of the PhD 

program, they must ensure that a minimum of 80% attendance (21 working days per 

month) is maintained and that the functioning of their parent department is not 

disrupted. The duties assigned to them as faculty at the concerned college within 

KMCT should be appropriately handed over to other staff in the department. This 

arrangement must be forwarded by the Head of the Department to the Head of the 

Institution and then to the Directorate of Research for approval. (Section 2- Annexure 

5: Request Form for PhD Research Leave) 
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3. COLLABORATIVE RESEARCH 

• Interdisciplinary/Collaborative Research (International/ National) is strongly 

encouraged and supported by the Directorate. 

• The Principal Investigator or Co-Investigator from institutions under KMCT shall be 

responsible for collaborative research involving multiple institutions. 

• Research will be conducted based on the terms outlined in the Memorandum of 

Understanding (MoU) signed between the institutions intending to collaborate, which 

clearly defines the roles of each party, including the sharing of IPR. 

• Sharing of financial and other resources for the purpose of Research shall be finalized 

between the parties prior to starting the Collaborative Research project. 

• Prior to finalizing the MoU, the agreed upon draft of terms of agreement have to be 

forwarded by the Institutional Research Committee to the Head of the Institution and 

Directorate of the Research for approval. 

• Researchers from partnering institutions must be aware of the research policy of the 

Directorate of Research at KMCT Group of Institutions and comply with the 

regulatory guidelines. 

• No research work will be permitted to proceed without the prior approval of the 

SRC/IRB, IEC, and the Directorate. 

3.1 INTELLECTUAL PROPERTY RIGHTS 

• Intellectual property generated as a result of collaborative research will follow 

inventorship rules in accordance with applicable patent laws and the Innovation and 

incubation policy of KMCT Group of Institutions.[Refer the Innovation and 

incubation policy] 

• All copyrights, patents, trademarks, trade secrets, and any other intellectual property 

rights ("IPR") disclosed in connection with the collaborative research shall remain the 

sole property of the party introducing and/or disclosing them to the other party as part 

of the collaborative research. 

• Intellectual property that is first conceived or reduced to practice jointly by the 
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research team or agents of both parties in the collaborative research shall be 'jointly 

owned' in accordance with applicable patent laws. Joint ownership means both parties 

can utilize the jointly developed IP with mutual consent. 

• Publications, presentations, and other communications created jointly by the parties as 

part of the collaboration must be reviewed and approved in accordance with the 

policies of both parties prior to publication or presentation. Substantial contributions 

by either party must be given due credit as an author. 

• The author list and order should be determined before initiating the project, based on 

anticipated contributions. Any modifications to the author list should be made with 

mutual consent, considering the actual contributions of each author.8-10 

• Appropriate acknowledgements must be given to the concerned 

Departments/Institutions involved in contributions to the research works. 

  



 

19 | P a g e  
 

4. INTERNATIONAL COLLABORATIVE RESEARCH: 

• All International Collaborative Research needs prior approval from the Directorate of 

Research.  

• If the International Collaborative Research is Biomedical and health related, it should 

follow the guidelines set by the Ministry of Health and Family Welfare.11 

 All Biomedical and health related proposals should be reviewed by the 

Ministry of Health’s screening committee. 

 They must be registered on the Biological Research Regulatory Portal 

and receive approval from the Biological Research Regulatory Approval 

authority. Each proposal must also obtain a Biological Research 

Regulatory Approval ID before commencing the collaborative research. 

 Before submitting proposals to the Ministry of Health’s screening 

committee, all international collaborative research proposals should 

have received approval from the Scientific Review Committee as well 

as the Institutional Ethics Committee and the Directorate for the 

concerned project. 

• Beyond these regulations, all international collaborative research proposals should 

include a Memorandum of Understanding (MoU) outlining the research methodology 

and data-sharing protocols. A separate data-sharing agreement must also be signed 

between the two institutions for the specific research project. 

• If there is any material transfer between the two institutions for international 

collaborative research, a separate and specific Material Transfer Agreement (MTA) 

should be created. This agreement must adhere to all the guidelines outlined in the 

ICMR's ethical guidelines.1 
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5. SHARING AND TRANSFER OF BIOLOGICAL SPECIMENS 

WITH EXTERNAL COLLABORATORS 
• Any research project involving the transfer of biological specimens to 

collaborators outside KMCT Group of Institutions must obtain specific 

and explicit approval from the Directorate of Research. 

• A written, mutually acceptable agreement must be established with 

external collaborators regarding confidentiality and intellectual property 

rights arising from the sharing of such material and should adhere to the 

Innovation and incubation policy of KMCT. 

• All guidelines pertaining to transfer of biological materials and data sets 

should follow the National Ethical Guidelines for Biomedical and Health 

Research involving human participants, 2017including informed consent, 

clarity on custodianship and post benefit sharing.1 

• All applicable legal provisions related to the transfer of such material must 

be strictly adhered to. 

 

 

 

  



 

21 | P a g e  
 

  
6. UNDERGRADUATE/INTERNSHIP RESEARCH 

• In order to develop interest and aptitude in the field of research, undergraduate students 

and interns are encouraged to take up short-term research projects. 

•  Undergraduate and internship research is facilitated through mentoring, training, and 

supervision to ensure academic integrity and ethical conduct of research. 

 

GUIDELINES: 

• Mentors will be allotted to each undergraduate student interested in pursuing short-

term research by the Head of the Department. 

• Regular full time faculty members working in the same institution where the student 

is enrolled in can act as a mentor. 

• Mentors will ensure students stay committed to scientific and ethical conduct of 

Research. 

• Students will be guided in choosing a topic, study design, and methodology, as well 

as in aspects such as publication and ownership of intellectual property. 

• Short-term research projects should be completed within three months from the date 

of allotment. 

• Approval from the Guide, Institutional Research Committee, Scientific Review 

Committee and Institutional Ethics Committee is required. 

• Students are permitted to begin the study only after the scientific review and 

institutional ethical clearance of the study proposal. 

• No research work will be permitted to proceed without the prior approval of the 

Guide, SRC/IRB, IEC, and the Head of the Institution.  

• All studies must follow observational study designs; experimental studies are not 

allowed as part of this research. 

• When selecting the topics, Mentors have to keep in mind feasibility of the study and 

possibility of completing the study within the stipulated time. 

• The research work should not be combined with any postgraduate theses or short-

term research projects. 
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• Students are encouraged to apply for extramural funding for undergraduate research, 

such as the ICMR Short Term Studentship grant. The assigned mentor will guide 

them according to the funding agencies’ guidelines.12 

• The Directorate will provide facilities and financial assistance for conducting the 

research if the proposal receives extramural funding, subject to approval by the 

Directorate and in accordance with the research budget allocated by the KMCT 

Group of Institutions. 

• Mentors will ensure that publications arising from Undergraduate/Internship 

Research are free from Plagiarism and other malpractices. 

• All publications arising from undergraduate research should acknowledge the 

student’s affiliation with the institution where they are enrolled under KMCT. 

• Research leaves will be granted by the concerned Head of the Institution to 

undergraduate students actively engaged in research on a case-by-case basis, without 

affecting their academic requirements, subject to evaluation of their project work, 

and attendance credit will be provided. (Section 2- Annexure 7: Request Form for 

Research Leave- UG Students) 

• However, leave for undertaking research should not exceed 5 days and must be 

approved by the Institutional Academic Coordinator, Institutional Research 

Coordinator, and the Head of the Institution. 
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7. POSTGRADUATE RESEARCH 

• Postgraduate (PG) students should conduct their thesis research in accordance with the 

regulatory framework and guidelines of KUHS/affiliated universities, as well as the 

Code of Ethics for Research of KMCT Group of Institutions.13 

• All PG students must have their thesis protocol forwarded by their guide and the Head 

of the department to the Scientific Review Committee (SRC) and Institutional Ethics 

Committee (IEC) for scientific validation and ethical approval. The approved thesis 

protocol should then be forwarded to the Institutional Research Coordinator, followed 

by the Head of the Institution, and finally submitted to KUHS/affiliated University for 

review. 

• No research work will be permitted to proceed without the prior approval of the Guide, 

Head of the Department, SRC/IRB, IEC, and the Head of the Institution.  

• Postgraduate students are encouraged to focus their research on recent advances in their 

respective fields of study that are beneficial to the community. 

• Guides should ensure that students are informed of their obligations regarding academic 

integrity and the ethical conduct of research, and that they have received a copy of the 

regulatory framework relevant to their specific research. 

• All research proposals and publications are expected to be free of plagiarism, in 

accordance with the criteria set by UGC guidelines.  

• PG Guide will be the Principal Investigator (PI) in all PG Research. 

• All clinical trials should be registered with the Clinical Trial Registry of India (CTRI) 

and conform to the guidelines of the National Ethical Guidelines for Biomedical and 

Health Research Involving Human Participants (2017).1,14,15,16 

• Guides shall mentor PG students in applying for extramural funding, such as ICMR 

support for postgraduate theses. 

• Additional financial support will be provided to exemplary students undertaking 

research in cutting-edge areas; with potential for product development or external grant 

funding. Such proposals can be submitted to the Directorate for PG grant support. 

• To ensure quality in postgraduate research, the Directorate of Research will organize 

workshops and sessions on Research Methodology, Research Grants, Scientific Writing 

and Publications, Good Clinical Practice Guidelines, etc. Postgraduate students are 

expected to attend the certificate program on Basic Research Methodology, organized 
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by their institution, during their first year, prior to starting their research work. The 

course completion certificate must be submitted to the concerned Head of the 

Department and Principal before their final exams. 
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8. COPYRIGHTS OF STUDENT DISSERTATION AND THESES 

• PG students should publish their thesis and short-term research works undertaken as 

part of their PG curriculum according to university guidelines. 

• Students and scholars are entitled to authorship in publications arising from student 

dissertations/theses, in accordance with the guidelines specified by the International 

Committee of Medical Journal Editors (ICMJE) with PG student being credited as first 

author and guide as corresponding author.8-10 

• The colleges under KMCT Group of Institutions hold the copyright to all intellectual 

property arising from research conducted in their respective colleges, including student 

dissertations/theses, as these are supported by KMCT and guided and supervised by 

faculty members employed by KMCT. 

• The Directorate of Research holds a perpetual, irrevocable, royalty-free, non-exclusive, 

worldwide license (including the right to sublicense) to use data and materials arising 

from student dissertations/ theses for the teaching and research purposes of KMCT 

Group of Institutions. 

• Income generated from the commercialization of IPR originating from student 

dissertations/theses is subject to regulations as specified in the Intellectual Property 

Rights guidelines of the Directorate and Innovation and incubation policy of KMCT. 

[Refer Innovation and incubation policy of KMCT] 
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9. PUBLICATIONS 
• Faculty and students strongly encouraged and expected to publish their research in 

high impact peer-reviewed journals indexed in leading databases such as Clarivate 

Analytics (Web of Science) and Scopus. Financial support, as outlined in Table1& 2, 

is provided only for publications in Scopus and Web of Science indexed journals. 

• Researchers must follow the guidelines of the International Committee of Medical 

Journal Editors (ICMJE) and the Committee on Publication Ethics (COPE) regarding 

publication ethics for their research work.8-10 

• Authorship should be duly given to all those who have substantially and scientifically 

contributed to the research guidelines of International Committee of Medical Journal 

Editors (ICMJE). Ghost authorship and gifted authorship will not be entertained. 

• Publications arising from research conducted at colleges under KMCT Group of 

Institutions should be published with affiliation to those colleges. 

• It is mandatory that author affiliations to the respective college under KMCT and the 

department are clearly stated in all publications arising from work conducted at that 

college. 

• It is the responsibility of the Principal Author and Co-authors to ensure there is no 

breach of publication ethics, such as plagiarism, falsification, fabrication, etc. 

• Applications for Publication reimbursement will be verified by the Institutional 

Research Coordinator and forwarded to Directorate for approval. (Section 2- 

Annexure 8- Application for Publication Reimbursement (Journal Article) ). 
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10. APPLICATION FOR PUBLICATION REIMBURSEMENT 

(BOOK AND BOOK CHAPTER)  

• The management will cover 25% of the total publication cost for research work 

published in Q1, Q2, and Q3 journals, with the rest shared among the remaining 

authors. (Section 2- Annexure 9- Application for Publication Reimbursement 

(Book & Book Chapter)) 

• Any form of plagiarism, self-plagiarism, research misconduct 

(fabrication/falsification), or misrepresentation of others' work, if found, will lead to 

the rejection of the application for incentives and disciplinary action by the 

Institutional Ethics Committee, as per the guidelines of the Directorate. 

• All publications of faculty and students will be archived in the designated repository 

maintained by the concerned institutions, subject to the availability of such a system 

(DSpace/Similar Institutional Repository). 

• Hard copies of PG theses will be kept in the library collection of the concerned college. 
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11. RESEARCH SUPPORT 
 

OBJECTIVES 
The Directorate of Research encourages research productivity and instills quality 

consciousness through an incentive-based program for faculty. 

 

11.1 WORKSHOPS AND SEMINARS FOR RESEARCH 
 

Knowledge and application of sound research methodology are key to achieving quality 

research outcomes. Developing a robust research culture among the students and faculty of 

KMCT Group of Institutions is a priority for the Directorate of Research.  

The Directorate will organize workshops and seminars to provide comprehensive theoretical 

knowledge, along with hands-on training, covering all areas related to research, such as 

Research Grants, Research Methodology, Industry-Academia Collaborations, Good Clinical 

Practice Guidelines, Scientific Writing, etc., for both faculty and students. 

 
11.2 INNOVATIVE ECOSYSTEM AND INSTITUTIONAL 
COLLABORATIONS 

• In order to facilitate interdisciplinary research of high standards that requires technical 

advice and guidance, the Directorate will foster collaborations with national and 

international institutions of eminence through various Memoranda of Understanding 

(MoUs). 

• The Directorate focuses on developing an ecosystem that supports our entire 

fraternity, including undergraduate students, postgraduate students, teaching and non-

teaching faculty, and anyone who wishes to connect with our incubation system-KMCT 

Innovation and Incubation Council (KIIC). 

• The Directorate encourages faculty and students to commercialize Intellectual 

Property and become Entrepreneurs. 

• The Directorate facilitates best practices, especially for early-stage entrepreneurs and 

researchers with a vision, and provides support to faculty and students at both the 

incubation and acceleration stages. 
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•  The Innovation and Entrepreneurship Development Centres (IEDC) at institutions 

under KMCT support ideas from conception through to the development of a project 

or prototype. 

•  Innovative ideas can range from academic research to business concepts, leading to 

entrepreneurship, startups, collaborations, or further research. 

• Research proposals with potential for incubation will be forwarded to the IP Cell at 

KIIC, which serves as the central nodal office. It is managed by the Chief Nodal 

Officer and supported by Assistant Nodal Officers from each institution. [Refer to 

Innovation and incubation policy] 

• KIIC will conduct scrutiny through the Innovation Committee before selecting 

projects for support. 

• The support provided could relate to IPR, industry connections, fundraising, or 

mentorship, depending on the requirement. [ Refer to Innovation and incubation 

policy] 

 

11.3 SEED GRANT 

11.31 Purpose: 
Offer financial support to encourage permanent faculty members to initiate research projects 

that have the potential to secure extramural funding, are novel and innovative, socially 

significant, globally relevant, and align with the institution's thrust areas of research, all of 

which will receive special consideration during evaluation. 

 

11.32Specific details of the grant: 
• A dedicated account for SEED Grant funds will be maintained by the Directorate. 

• Interested faculty or students can apply for a seed grant to the Directorate through the 

Head of the Institution, forwarded by the Institutional Research Coordinator. (Section 

2- Annexure 2- Request for SEED Grant) 

• Grants are allocated on a project basis, subject to evaluation based on social impact, 

global relevance, novelty, potential for translation, alignment with the institution’s 

thrust areas, budget availability at the institutions, and approval by the Directorate. 
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• Researcher has to ensure that funds received have to be utilized with honesty and 

integrity and maintain accountability. 

• If the SEED Grant recipient receives external funding for the project, the SEED Grant 

amount will be reimbursed to the SEED Grant fund, allowing it to be utilized for other 

such projects. 

• A mutual agreement will be established between the employee and the Directorate for 

SEED Grant utilization.  

11.33 Who Can Apply: 

• Faculty members of KMCT Group of Institutions, who have worked at the institution 

for at least 2 years, maintain a good attendance record (minimum 80% attendance, i.e., 

21 working days per month), have a track record of performance, and have not received 

prior funding from KMCT. 

• The support can only be availed once by an individual during their service at KMCT. 

• Preference will be given to applicants who have not previously received external 

funding. 

• Exceptional projects by faculty with less than 2 years of experience will also be 

considered, on the condition that a senior faculty from the department is a co-

investigator. 

11.34 Funding: 

• SEED Grant support can go up to Rs.1,00,000/- person for a 2-year period, covering 

equipment, personnel, or consumables, per project and per college, depending on 

the novelty of the research project, scope for extramural grants, social relevance, 

and innovative potential. 

11.35 No. of Grants per Year: 
• Up to 3 grants per year per college, and the amount per year per college is subject to 

the annual institutional budget allocation for research for each college (maximum of 3 

lakhs/year). 

11.36 Submissions Required: 
• Project report, at least one publication in Scopus indexed journal (Q1-Q3), and a follow-

up grant proposal for external funding.  
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11.4 SUPPORT FOR PARTICIPATION IN 

NATIONAL/INTERNATIONAL CONFERENCE 

 

11.41 Who Can Apply: 
• Faculty members who have completed at least 2 years of service at any institution under 

KMCT Group of Institutions, and UG and PG students who are speakers, session chairs, 

or paper presenters at state, national, or international conferences, are eligible to 

participate in such conferences with opportunities for fund reimbursement and leave to 

attend. 

• Only regular staff members with a minimum of 21 working days per month attendance 

are eligible for reimbursement. 

• Only well recognized National/International/State conferences organized by reputed 

organizations will be eligible for reimbursement. 

11.42 Funding: 

•  Reimbursement is based on recommendations from the Directorate, with prior 

approval required. 

• Only early bird registration fees will be reimbursed. 

• If the registration fee is free for the faculty, the travel expenses equivalent to the 

registration fee will be covered. 

 

11.43 Leave:  

• State conference: 1 Day 

• National conference: 2 days 

• International conference: 

 4 days (if travel distance from India is 4 hours or less) 

 5 days (if travel distance is between 4-12 hours) 

 7 days (if travel distance exceeds 12 hours) 
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11.44 Submissions Required: 
• Registration fee receipt, certificate of participation, conference brochure, and proof of 

speaking/presentation. 

 

11.5  INCENTIVES FOR PUBLICATIONS: 

• Faculty members of KMCT Group of Institutions will be offered incentives for 

publishing in high-ranking Scopus and Web of Scienceindexed journals (Q1, Q2, and 

Q3), publishing chapters in reputed books, and for self-publishing books (Academic 

Textbook). 

• Only publications in legitimate peer-reviewed journals indexed in Scopus or Web of 

Science, and books published by recognized reputed academic publishers, are eligible 

for incentives. 

• Incentives for chapter/ book publications will be allotted based on the reputation of the 

publisher, categorized as high, medium, or fairly reputed, with payment granted 

accordingly. 

• For faculty self-publishing a book, a fixed amount will be provided initially. Once the 

book becomes a bestseller, additional incentives will be offered based on the number 

of sales achieved during the first year of bestseller status. 

• Articles published in journals indexed by Clarivate Analytics (Web of Science), 

Scopus, will receive incentives based on the calculations outlined in Table 1. 

• The Scopus metrics such as Cite score, SJR and SNIP will be used to establish the 

quality of the Journal published in and its ranking. 

• The corresponding author, as specified in the article, shall be identified regardless of 

their position in the author list, provided they are not also the first author. 

• Co-Author(s)areAuthor(s)otherthanFirstAuthorandCorrespondingAuthor. 

• The rest of the amount for publication is to be divided equally among all authors, 

irrespective of their affiliation or student/faculty status. 

• Contributions to books or book chapters may be claimed only in the year of publication 

of the first edition or revised edition(s). Reprints are not eligible for new claims. A soft 

copy of the contribution must be submitted. 

• Publications in "vanity presses" will not be eligible. Evidence of actual book sales must 

be provided to claim the incentive. 
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TABLE1: Articles and Publications in peer reviewed journals 

 

TABLE2: Author of Books or Contribution in Book Chapters 

  

Sl.No. 
Criteria 

Management’s 
Contribution 

Authors Contribution 
(The Rest of the 
Amount) 

1. Publishing a chapter in a highly 
reputed publisher's book (e.g., 
Elsevier, Springer, Wiley etc.):  

Up to a maximum of 
Rs.75000 

Rest held by the authors 

2. Publishing a chapter in a moderately 
reputed publisher's book 
(e.g.,Churchill Livingstone, CRC 
Press etc.) 

Up to a maximum of 
Rs.50,000 

Rest held by the authors 

3 Publishing a chapter in a fairly 
reputed publisher's book (e.g., 
Jaypee, CBS Publishers & 
Distributors etc.) 

Up to a maximum of 
Rs. 25,000 

Rest held by the authors 

4 Self-publishing a book (Academic 
Textbook) 

Rs. 50,000 initially. 
After the book release, 
once it becomes a 
bestseller, incentives 
will be given based on 
the actual sales 
achieved during the 
first year of bestseller 
status. 

Rest held by the authors 

Sl.No. TypeofPublication Management’s 

Contribution  
Author’s Contribution (Including First 

author, Corresponding Author and Co-

authors) (Amount to be equally divided) 

1 Original 

Research/Systematic 

reviews and meta analysis 

in Journals indexed in Web 

of Science, Scopus, (Q1, 

Q2, and Q3 Journals) 

25% of total cost 

of publication 

 

The rest of the amount is to be equally 

divided among the authors. 
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11.6 UNDERGRADUATE STUDENT GRANTS 

11.61 Purpose: 
• Encourage undergraduate students through short-term research fellowships 

• Provide support for short-term undergraduate research projects 

11.62 Who Can Apply: 

• Undergraduate students prior to the completion of their final-year exams 

11.63 Selection process: 
• Evaluation of research proposals for novelty, scientific merit, and social 

relevance by the Institutional Research Committee and the Directorate 

• Approval from the guide, Institutional Research Committee, and 

Institutional Ethics Committee required. 

• Adherence to ICMR STS guidelines is mandatory if the research is to be 

carried out in Medical/other health Sciences domain. 

11.64 Grant Funding: 

• Up to a maximum of Rs.5,000/- will be provided for consumables. 

11.65 No. of Grants per Year per Institution: 
• Up to 10 students per year per college and the amount per year per college will be based 

on the annual institutional budget allocation for research (maximum of  50,000/year) 

11.66 Submissions Required: 
• Project report  

*Publication in peer-reviewed journals indexed in PubMed, Scopus, Web of Science, etc., 

is expected from the recipient of the grant. 

 

It is the mentor’s responsibility to ensure that the research is published in indexed, peer-

reviewed journals as specified. Publication incentives will be provided according to the 

criteria mentioned under the incentives for publication. 
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11.7 POSTGRADUATE STUDENT GRANT 

11.71 Who Can Apply: 
• Any postgraduate student may seek funding support for their thesis, provided the 

research is novel, socially relevant, and focuses on advances in the respective area of 

specialization. 

11.72Selection Process: 
• Evaluation of research proposals for novelty and scientific merit by the Directorate. 

11.73Grant Funding: 

• Up to a maximum of Rs.25,000 per student for a maximum of 2 years. 

11.74 No.of Grants per Year: 
• Up to 3 grants per year per college, and the amount per year per college is subject to 

the annual institutional budget allocation for research (maximum of  Rs.75000/year). 

11.75 Submissions Required: 
• A project report, at least one manuscript for publication, a follow-up grant proposal for 

external funding, or a paper presentation at a national/international conference. 

*Publication in peer-reviewed journals indexed in PubMed, Scopus, Web of Science, etc., 

is expected from the recipient of the grant. 

It is the mentor’s responsibility to ensure that the research is published in indexed, peer-

reviewed journals as specified. Publication incentives will be provided according to the 

criteria mentioned under the incentives for publication. 

 

11.8 SUPPORT FOR PATENT APPLICATION 

• KMCT retains the right to claim affiliation when supporting with funding, resources, 

and other institutional support. (Format Attached -Section 2- Annexure 3: 

Agreement between Researcher & KMCT) 

• In such cases, the patents arising from any research conducted at KMCT Group of 

Institutions should be applied for through the Directorate of Research. 

• Support in the form of patent application fee will be provided if the applicant or co-

applicant is from KMCT Group of Institutions. 
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• An affidavit must be signed by the researcher with KMCT Group of Institutions prior 

to commencing the research, agreeing not to change the institution's affiliation on the 

research, even if they leave the institution prior to patent application.  

 

11.9RESOURCE AND FACILITIES SUPPORT 

• The Directorate will provide research equipment for study purposes, including lab 

equipment, animal house for experiments, and other resources. These facilities can be 

utilized upon submitting a request to the Directorate, subject to availability. 

• The Directorate will also provide plagiarism detection software for researchers. 

Faculty, PhD, and UG researchers can use the plagiarism software subscribed to by 

the Directorate free of charge for upto 2 checks, thereafter; a fee of Rs. 250 will be 

charged for each additional check. For PG students (Thesis), a service charge of Rs. 

250 will apply per check. 

• Sharing data as apart of research or otherwise with external organizations or entities is 

not permitted without consent of the Directorate and should follow the norms of the 

research policy outlined above. 

• Sending samples for testing to external bodies, laboratories, institutions, etc., as part 

of research is not permitted without the consent of the Directorate. If any kind of 

material/laboratory testing which is not available within the institutions is required by 

staff or student researchers, the Directorate has to be informed and will facilitate the 

necessary arrangements. 
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12. GRANT FUND MANAGEMENT: 
• The Directorate will evaluate research proposals forwarded by the Head of the 

Institution, after approval by the IRC/ SRC and IEC, to determine eligibility for availing 

Intramural grants. 

• The grant will be utilized by the Principal Investigator solely for the purpose for which 

it was sanctioned. The Statement of Expenditure report should include headings 

showing how the grant funds were utilized, such as contingency, allowances, equipment 

& consumables purchase, etc. (Section 2- Annexure 10: Format for Statement of 

Expenditure Report) 

• The Directorate will assume all administrative responsibilities for the management of 

research funds. 

• A separate dedicated account will be maintained to manage SEED Grants from the 

institution for faculty, students, and other researchers. 

• The account will be managed by the Directorate of Research. 

• Extramural grants will also be managed by the Directorate in the same savings account, 

unless otherwise specified by the sanctioning agency, in which case a separate account 

will be opened and maintained. The finance office shall maintain the audited annual 

statement of the accounts and utilization certificates. 

• Copies of the sanction orders, terms of reference, and other relevant documents shall 

be submitted by the PI to the Institutional Research Committee after being evaluated 

by the Head of the Institutions of the concerned college. The Institutional Research 

Coordinator will then forward them to the Directorate, along with any agreement to be 

entered into with the funding agency. The Directorate shall facilitate a tripartite 

agreement between the Principal Investigator, the Directorate, and the agency. (Section 

2- Annexure 11: Format for Tripartite Agreement) 

• A completion report of the grants, including outputs and milestones achieved, shall be 

submitted to the Institutional Research Committee and the Directorate of Research. 

(Section 2- Annexure 12: Format for Grant Completion/Utilization Report) 
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13. CONFLICT OF INTEREST: 
All researchers must disclose any conflict of interest that may influence the conduct of the 

research project, including relationships with other institutions, funding agencies, conference 

organizers, journals, and publishers. 

 

14. RESEARCH MISCONDUCT: 
• Any conduct contrary to the regulations and guidelines of the Research Policy and Code of 

Ethics for Research of the Directorate of Research, if found, will be reported to the Principal 

and the Directorate by the Institutional Research Coordinator. Disciplinary action will be 

taken according to the Standard Operating Procedures (S.O.P.s) for handling research 

misconduct of the Directorate of Research. (Refer attachment, Section 2- Standard 

Operating Procedures) 

• Research misconduct should be brought to the notice of the Head of Department. The H.O.D 

directs the complaint to the Institutional Research Coordinator; the complaint is then 

forwarded to the Directorate through the Principal/Head of the Institution. 

•  The Directorate will serve as the appellate authority.  
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15. INTELLECTUAL PROPERTY RIGHTS (IPR) OWNERSHIP AND 

LICENSING GUIDELINES: 
These guidelines apply to all intellectual property generated at KMCT Group of 

Institutions by faculty (teaching and non-teaching), students, and others. 

 

• All individuals conducting research must sign an agreement acknowledging that they 

are aware of the applicable IPR guidelines and the Innovation and Incubation Policy 

of KMCT and agree to abide by them before undertaking any research at KMCT. 

[Refer to the Innovation and Incubation Policy of KMCT.] 

• An affidavit must be signed by the researcher with KMCT Group of Institutions prior 

to commencing the research, agreeing not to change the institution's affiliation on the 

research, even if they leave the institution prior patent application. 

• Patents arising from any research conducted at KMCT Group of Institutions should be 

applied for through the Directorate of Research. 

• Intellectual property generated as a result of collaborations will follow inventorship 

rules in accordance with applicable patent laws. 

• All copyrights, patents, trademarks, trade secrets, and any other intellectual property 

rights ("IPR") disclosed in connection with the Collaborative Research shall remain 

solely the property of the party introducing and/or disclosing them to the other party 

as part of the Collaborative Research. 

o Intellectual Property that is first conceived or reduced to practice jointly by 

Research team or agents of both parties of the Collaborative Research shall be 

‘jointly owned’ in accordance with applicable Patent Laws. Jointly owned 

means both parties can utilize the jointly developed IP with mutual consent. 

15.1  FACULTY 
• The college at KMCT Group of Institutions where the faculty conducting the research 

is employed owns all intellectual property (IP) arising from research conducted during 

their employment at KMCT, provided they have utilized the institution’s resources or 

received funding support in the form of intramural/SEED grant. 

• However, the institution will not claim ownership of intellectual property (IP) in cases 

where the researcher has not used the institution’s resources, or if the research was 
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entirely funded by a collaborator, funding agency, R&D center, the researcher 

themselves, or any sponsor, or if the IP falls outside the scope of their employment. 

• Faculty who undertakes research projects as part of PhD or Fellowship programs at 

other institutions or universities should inform the collaborating institution of the 

Innovation and Incubation policy of KMCT Group of Institutions. Appropriate IP 

guidelines should be included in the Memorandum of Understanding (MoU) 

established with the collaborating institution. [Refer Innovation and Incubation policy 

of KMCT] 

15.2 STUDENT 
• Intellectual property (IP) generated as part of research projects undertaken during the 

course of study at KMCT, using the institution's resources, financial support in the 

form of student grants and guidance from faculty members, will be owned by the 

concerned college at KMCT Group of Institutions. 

•  If the IP is generated as part of collaborative research, ownership will be determined 

based on the IPR terms outlined in the signed MoU or contract. [Refer Innovation and 

Incubation policy of KMCT] 

 

 

15.3 OTHERS (Persons other than faculty, students, or employees of KMCT 
Group of Institutions) 
 

• Intellectual Property (IP) generated by "Others" who make substantial use of KMCT’s 

resources during their tenure at KMCT Group of Institutions will be owned by KMCT, 

unless specifically stated otherwise in a signed written agreement. 

•  An IP disclosure form, detailing any IP created during their tenure at KMCT Group 

of Institutions, must be signed and submitted to the Head of the Institution and to the 

Institutional Research Committee, who will then forward it to the Directorate. [Refer 

Innovation and Incubation policy of KMCT] 

15.4 EDUCATIONAL MATERIALS AND SUPPORT 

• Educational materials refer to any resources used for teaching an educational course, 

including seminars, lectures, workshops, and other teaching activities. 
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• The college under KMCT Group of Institutions, where faculty or other researchers 

are employed, will own the intellectual property (IP) in course materials created by 

faculty or others. However, it will grant a royalty-free, non-exclusive license to use 

the educational materials created for teaching and research activities within KMCT. 

15.5 SCHOLARLY WORKS: 

• Faculty members and students have the right to publish their scholarly works. 

However, any scholarly work that may disclose intellectual property (IP) of KMCT 

Group of Institutions should first be discussed and cleared with the Head of the 

Institution and the Directorate through the Institutional Research Coordinator 

regarding measures to protect the IP. 

• Faculty, students, and 'others' will grant KMCT a royalty-free, non-exclusive license 

to use scholarly works for research and teaching purposes. 

15.6 DISPUTE 

Any disputes regarding IPR that cannot be resolved internally shall be brought to the attention 

of the Directorate through the Institutional Research Coordinator, and redressal will be 

provided by a committee convened for this purpose. 

15.7 VIOLATION 

Any breach of IPR guidelines will be addressed by the Directorate, based on recommendations 

from the Institutional Research Committee and in accordance with the relevant laws governing 

such matters. 
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16. Research Promotion and Recognition 

• The Directorate has established a Research Day and KMCT National Research Award. 

16.1 KMCT National Research Award 

• The award will be given for the best research publication from India in a discipline 

selected in advance each year. 

• The submissions will be reviewed by an expert panel of distinguished researchers from 

diverse disciplines in the field of research. 

• The award includes a cash prize of RS.1,00,000, a certificate and a medal. 

16.2 Best Researcher Award (KMCT) 

• The best researchers at KMCT will be honoured with a certificate of appreciation, 

based on their publications in Scopus indexed journals, H-index, i10 index, citations 

and research grants/funding received. 

• The submissions will be reviewed by an expert panel of distinguished researchers. 

16.3 Best PG Thesis Award 
• Each year, the 'Best PG Thesis Award' will be presented to one recipient from each 

college. 

• Only those theses which been submitted for publication will be considered for the 

award. 

• The proposals for the 'Best PG Thesis Awards' will be submitted to the Institutional 

Research Coordinator through the Principal, after the thesis has been evaluated by a 

panel formed for this purpose at the institutional level. 

• The amount as a cash prize will be decided based on the research budget allocated to 

each college for that academic year. 
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17. POLICY TERM 
The research policy will be reviewed annually every November and modified based on inputs 

from all stakeholders, and the updated policy will be communicated to all. 
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Annexure 1: 

Thrust Areas of Research 
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THRUST AREA OF RESEARCH 
 
Technology based sustainable innovations in healthcare to promote personalized as well as 

precision medicine and to foster an inclusive healthcare environment with key focus on the 

balance between human, animal and environmental health. 

 

Overview: 
This research thrust focuses on leveraging emerging technologies and sustainable practices to 

drive innovations in healthcare that are personalized, precise, inclusive, and aligned with the 

One Health framework. It aims to bring together expertise from medicine, engineering, 

environmental science, veterinary science, public health, and social sciences to holistically 

address the complex interdependencies between human, animal, and environmental health. 

 

1. Personalised and Precision Medicine: 
 

Objective: Utilize cutting edge technologies and traditional medicine to tailor healthcare 

interventions to individual genetic, environmental and lifestyle factors. 

Research Focus Areas: 

• Genomics and Bioinformatics: DNA sequencing and data analytics for identifying 

disease risks and therapeutic targets. 

• AI/ML in Diagnostics: Machine learning algorithms for analyzing patient data to 

suggest optimal treatments. 

• Wearable & IoT Devices: Real-time monitoring of vital signs, chronic diseases, and 

early warning systems. 

• Pharmacogenomics: Optimizing drug therapy based on genetic profile to improve 

efficacy and reduce side effects. 

• Digital Twins in Healthcare: Creating virtual replicas of individuals to simulate and 

predict treatment outcomes. 

• Pharmacogenomics of herbal medicines (Ayurgenomics): To understand the genetic 

basis of Ayurvedic concepts and personalize treatments which includes 

Pharmacogenomics of Rasayana, Constitutional Genomics, Nutrigenomics, 

Panchakosha Genomics and Prakriti-Genome Correlation 
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2. Inclusive and Equitable Healthcare: 
 

Objective: Ensure that innovations are accessible and equitable, particularly in under-

resourced and rural populations. 

 

Research Focus Areas: 
• Telemedicine and Mobile Health (mHealth): Enhancing remote access to quality 

healthcare using mobile apps and teleconsultations. 

• Assistive Technologies: Development of low-cost tools for elderly, disabled, or 

chronically ill patients. 

• Culturally Adaptive AI: Algorithms that respect and adapt to diverse linguistic, cultural, 

and social contexts. 

• Community-Centric Health Platforms: Empowering communities through participatory 

design and local innovation hubs. 

• Digital Health Literacy Programs: Bridging the digital divide through targeted 

education and training. 

 

3. One Health Approach: Human–Animal–Environment Interface: 
Objective: Promote sustainable health systems by recognizing the interconnection between 

humans, animals, and the environment. 

Research Focus Areas: 

• Zoonotic Disease Surveillance: AI-driven predictive models to track and contain 

disease outbreaks across species. 

• Environmental Biosensors: Detecting pollutants, pathogens, and toxins in air, water, 

and soil to prevent health hazards. 

• Antimicrobial Resistance (AMR) Monitoring: Integrated systems for tracking antibiotic 

use in agriculture and human health. 

• Sustainable Healthcare Infrastructure: Eco-friendly hospitals, green medical devices, 

and low-waste supply chains. 

• Climate-Health Informatics: Studying the impact of climate change on disease vectors, 

mental health, and nutrition. 
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4. Cross-Disciplinary Collaboration and Capacity Building: 

Key Enablers: 
• Integrated Research Centers: Establish cross-functional labs involving medical 

colleges, engineering institutes, and environmental science departments. 

• Data Sharing Ecosystems: Ethical frameworks for interoperable health data exchange 

across disciplines. 

• Policy and Ethics Research: Address legal, ethical, and regulatory aspects of tech-

driven healthcare innovation. 

• Skilling and Curriculum Development: Interdisciplinary programs in digital health, 

bioethics, environmental epidemiology, etc. 

 

5. Sustainable Development Goals (SDG) Alignment: 
Objective: Alignment with UN Sustainable Development Goals (SDG)swith particular 

emphasis on SDG 3 (Good Health and Well-being) while integrating cross-cutting themes from 

other SDGs to address global health challenges holistically. 

Research Focus Areas: 

SDG 3 : Good Health and Well being 

• Neonatal and Infant Mortality Reduction (Target 3.1, 3.2)-Low-cost diagnostic 

technologies for early detection of complications, Telemedicine solutions for high-risk 

pregnancy monitoring, Point-of-care testing for pregnancy complications 

• Infectious Disease Control (Target 3.3)-Drug discovery for neglected tropical dis-

eases, One Health approaches integrating human, animal, and environmental health, 

Traditional medicine validation for infectious disease treatment, Digital epidemiology 

using big data and AI for Emerging Infectious Diseases 

• Non-Communicable Diseases (Target 3.4)- Strategies for Cancer care, Cardiovascu-

lar disease prevention, Diabetes and metabolic disorders, Oral diseases-Community-

based screening and intervention programs, Precision medicine approaches for risk 

stratification, Palliative care models for low- and middle-income countries, Survivors' 

rehabilitation and quality of life research, Traditional medicine integration for NCD 

prevention, Genetic epidemiology of NCD 
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• Environmental Health (Target 3.9)-Indoor air pollution interventions, Respiratory 

disease prevention through environmental interventions, Green infrastructure for health 

promotion, Water quality monitoring technologies, Sanitation innovations, WASH-

health integration in healthcare facilities 

SDG 1: No Poverty - Health and Economic Development 

• Cost-effectiveness analysis of preventive interventions 

• Economic burden of diseases in low-income settings 

• Health system efficiency improvement strategies 

SDG 2: Zero Hunger - Nutrition and Health 

• Micronutrient deficiency interventions 

• Food fortification strategies and technologies 

• Traditional foods and nutritional value research 

• Severe acute malnutrition community management 

• Climate-nutrition interactions research 

• Nutrition-sensitive health services integration 

SDG 4: Quality Education - Health Education and Literacy 

• Community health education effectiveness research 

• School-based health interventions 

• Professional health education innovation 

• Medical Education for Sustainable Development- Global health competencies in 

medical curriculum, Interprofessional education for SDG achievement, Commu-

nity-based medical education models, Technology-enhanced learning for health 

professionals, social accountability in medical education 

SDG 5: Gender Equality - Women's Health and Empowerment 

• Gender-based violence health consequences and interventions 

• Gender-sensitive health technologies development 
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SDG 6: Clean Water and Sanitation - Water-Related Health 

• Water treatment technologies for households 

• Surveillance systems for water-related diseases 

• Healthcare waste management innovations 

• Climate-resilient healthcare facility design 

SDG 9: Industry, Innovation and infrastructure- Health  

• Technological research for economic and environmental challenges 

• Energy efficiency technology innovations 

• Digital Health Innovations-Artificial intelligence applications in diagnostics and 

treatment, IoT and wearable devices for continuous health monitoring 

• Medical technology innovations-3D printing applications in prosthetics and medi-

cal devices, Robotics in surgery and rehabilitation 

• Innovation ecosystem development-Innovation clusters linking academia, industry, 

and healthcare, Technology transfer mechanisms for health innovations, Nanotech-

nology applications in drug delivery and diagnostics 

SDG 10: Reduced Inequalities - Health Equity 

• Health disparities research- Social determinants mapping and intervention, Digital 

health divide reduction strategies, Disability-inclusive health systems development, 

Migrant and refugee health services, Aging populations in low-resource settings 

• Inclusive Health Innovation- Community-driven health solutions, Indigenous 

knowledge integration in health systems, Participatory research methodologies 

SDG 13: Climate Action - Climate Change and Health 

• Renewable energy integrated health research, Vector-borne disease modeling under 

climate change 
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Annexure 2: 

Code of Ethics of Research 

KMCT Group of Institutions 
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Introduction 

The field of research in India is witnessing an exponential growth in the last few years. The 

lacuna of Indian contribution to international scientific literature is probably a skewed 

understanding of research. Research and scientific knowledge impart a great 

impact on the economic and societal development.  The primary motive of research is to 

produce new knowledge or find new ways of making the existing knowledge available among 

our research scholars. 

At KMCT Group of Institutions, the Directorate of Research supports a culture of ethical and 

impactful research across disciplines, including Health Sciences, Engineering & Technology, 

Management & Hotel Management, Architecture, Design, Law, Arts and Sciences, etc. Our 

goal is to ensure that all research is conducted with integrity, respect, and responsibility, 

contributing positively to both academic growth and society. 

Key Objectives 

• Access to Resources: Provide extended access to labs, libraries, and research tools to 

support student and faculty work beyond regular hours. 

• Funding Support: Offer financial assistance for conducting research (institutional 

funding subject to availability), support in obtaining external grants, and aid in publish-

ing in high-impact Scopus-indexed journals, as well as books and book chapters with 

reputed publishers. Financial assistance for participation in national and international 

conferences and workshops. 

• Encouraging Excellence: Promote a collaborative research environment that enhances 

both academic and social progress 
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. 
Core Principles of Ethical Research 

1. Honesty: Always report data, methods, and results truthfully. Avoid any form of falsi-

fication or misrepresentation. 

2. Objectivity: Strive to be impartial in designing experiments, analyzing data, and inter-

preting results. 

3. Integrity: Be consistent in actions and uphold commitments. Follow through on prom-

ises to colleagues and research participants. 

4. Carefulness: Avoid careless mistakes. Review your work and that of others critically, 

ensuring all records are thorough and accurate. 

5. Openness: Share data and results openly with peers. Be receptive to new ideas and 

constructive feedback. 

6. Respect for Intellectual Property: Acknowledge others’ work, respect copyrights and 

patents, and always give credit where it’s due. 

7. Confidentiality: Protect sensitive data, research proposals, and participants’ privacy. 

8. Responsible Publication: Publish to contribute to knowledge, not just for personal 

gain. Avoid duplicating research or publishing unnecessarily. 

9. Mentorship: Guide and support students and junior researchers, encouraging their 

growth while promoting independence. 

10. Respect for Colleagues: Treat others with fairness, respect, and professionalism in all 

research interactions. 

11. Social Responsibility: Conduct research that addresses societal needs, contributes to 

global well-being, and aligns with the thrust areas of research identified by KMCT 

Group of Institutions. 

12. Non-Discrimination: Ensure that race, gender, or other unrelated factors do not influ-

ence research decisions or opportunities. 

13. Competence: Continuously improve your research skills and encourage the same in 

others. 

14. Legal Compliance: Follow all relevant laws, institutional policies, and ethical guide-

lines. 

15. Animal and Human Research Ethics: Treat animals with care and respect. In human 

research, minimize harm, and respect participants' autonomy and confidentiality. 
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Our Commitment 

The Directorate of Research at KMCT Group of Institutions is dedicated to maintaining a high 

standard of research integrity across all disciplines. We believe that ethical research is the 

foundation for academic progress and societal impact. We expect all members of our research 

community to adhere to these principles and contribute positively to the advancement of 

knowledge and social good. 
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Annexure 3: 

Institutions of Repute 
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GLOBAL INSTITUTIONS: 

• Harvard University 

• National Institute of Health (NIH), United States 

• Johns Hopkins University 

• University of Oxford 

• University of Cambridge 

• Centre for Disease Control (CDC) 

• Stanford University 

• University of California, San Francisco (UCSF) 

• University College London (UCL) 

• University of Toronto 

• Massachusetts Institute of Technology (MIT) 

• Carnegie Mellon University 

• California Institute of Technology 

• University of Michigan - Ann Arbor 

• ETH Zurich 

• Delft University of Technology 

• London School of Hygiene and Tropical Medicine 

• Harvard TH Chan School of Public Health 

• Johns Hopkins Bloomberg School of Public Health 

• London School of Economics and Political Science (LSE) 
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INDIAN INSTITUTIONS 

• Indian Institutes of Technology (IITs) 

• National Institutes of Technology (NITs) 

• Birla Institute of Technology and Science (BITS),Pilani 

• Vellore Institute of Technology Vellore 

• All India Institute of Medical Sciences (AIIMS) 

• Jawaharlal Institute of Postgraduate Medical Education & Research (JIPMER) 

• Christian Medical College (CMC), Vellore 

• Postgraduate Institute of Medical Education and Research (PGIMER), Chandigarh 

• Sree Chitra Tirunal Institute for Medical Sciences Technology (SCTIMST) 

• National Institute of Mental Health and Neurosciences (NIMHANS) 

• King George's Medical University (KGMU) 

• National Institute of Pharmaceutical Education and Research (NIPER) 

• School of Pharmaceutical Education and Research (Jamia Hamdard), New Delhi 

• Indian Institutes of Public Health-Public Health Foundation of India 

• JSS College of Pharmacy Ooty 

• Manipal college of Pharmaceutical sciences, Manipal 

• Tata Institute of Social Sciences (TISS) 

• The Indian Council of Social Science Research (ICSSR) 

• The Centre for Development Studies (CDS) 

• Jawaharlal Nehru University (JNU) 

• Banaras Hindu University 

• Indian Institute of Management (IIM) 

• Asian Development Research Institute (ADRI) 

• The National Law School of India University (NLSIU), Bangalore 

• National Law University (NLU) Delhi 

• Symbiosis Law School, Pune 

• Shri Ram College of Commerce (SRCC), Delhi University 

• NAAC A++ accredited institutions 

• Kerala University of Health Sciences (KUHS)  
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Section 2 

Administrative Formats 
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Annexure 1: 

Agreement Between Researcher & KMCT 
Group of Institutions Regarding Service 
Continuity and Publication Affiliation 
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Agreement Between KMCT Group of Institutions and Staff Members 
Pursuing Research/Ph.D 

 

This Agreement is made on this ___ day of ___________, 20……. by and between: 

KMCT GROUP OF INSTITUTIONS, located at KMCT Medical College Campus, 
Manasserry, P O, Mukkom, Kozhikode (hereinafter referred to as "The Group"), and 

________________________________________________[Staff Member's Name], an 
employee of 
____________________________________________________________[Department 
Name], ____________________________________________[College Name] holding the 
position of ___________________________________________ with employee ID 
__________________, residing at 
___________________________________________________________________________
___(hereinafter referred to as "The Researcher"). 

WHEREAS, the Group has established a Directorate of Research to promote a research 
culture and encourage scholarly development among its staff members and monitoring its 
progress. 

WHEREAS, the Researcher is pursuing [Ph.D./Research] in 
_________________________________________ [Field of Study] under the 
____________________________________________________[Department Name], 
_________________________________________[College Name] at KMCT Group of 
Institutions, and wishes to engage in research activities while continuing their employment 
with the Group; 

NOW, THEREFORE, in consideration of the mutual covenants and promises contained 
herein, the parties agree as follows: 

 

 

1. Objective 

The purpose of this Agreement is to set forth the terms and conditions under which the 
Researcher will engage in research activities and/or Ph.D. studies while being employed with 
the _________________________________________________________[College Name] 
under KMCT Group of Institutions. 

2. Nature of Research/Ph.D. Program 

The Researcher will pursue a research program as part of [his/her] Ph.D. degree, with the 
following scope and objectives: 
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• [Describe the research area, goals, and expected outcomes] 

  

 

 

 

• The research is expected to align with the institution's academic goals and contribute 
to the development of knowledge in 
__________________________________________[Field of Study]. 

3. Terms of Employment 

• The Researcher shall continue to be employed as 
____________________________[Position] at 
_______________________________[Department Name], 
_________________________________________[College Name] under the manage-
ment of KMCT Group of Institutions. 

• The Researcher will be expected to fulfill their regular job responsibilities and maintain 
the professional standards set by the Group while pursuing the research. 

• The Researcher is expected to maintain a minimum [80%] of working hours on the job 
and balance research work alongside institutional duties. 

• The Researcher is expected to continue his/her service for a period of (…….. years) 
after awarding PhD. 

4. Research Support and Resources 

• The Group shall provide necessary academic resources, facilities, and financial support 
through the Directorate for the Researcher's research activities. This may include access 
to libraries, laboratories, and research materials as deemed appropriate. 

• The Researcher shall have access to mentorship and guidance from faculty members 
and research supervisors within the institution. 

• The Co-guide of the research program shall be the concerned Head of the Depart-
ment/Senior Professor and it is mandatory to get the approval from the Directorate. 

• The Group will support the Researcher in attending relevant conferences, workshops, 
and training programs related to the research subject as per the research policy. 

•  

5. SEED Grants for Research 

The Group shall provide SEED Grants to support the most relevant and innovative research 
projects, as per the Group's research policy. These grants are intended to help initiate and 
advance high-potential research and innovation within the institution. 
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• Eligibility for SEED Grants: Completion of one year of service with a good track 
record. The research topic must be relevant, innovative, and within the scope of the 
research policy.The Researcher must submit a detailed research proposal outlining ob-
jectives, methodology, expected outcomes, and the alignment of the project with the 
Group’s research priorities. 

• Grant Allocation and Conditions: The Group will assess the proposal’s merit and 
feasibility, determining the appropriate amount and duration of the SEED Grant, in ac-
cordance with the Group’s available resources and research priorities by the Direc-
torate. 

• Utilization of Grants:The researcher agrees to utilize the SEED Grant strictly for the 
purposes outlined in the approved research proposal, in accordance with any applicable 
terms and conditions, and will provide a detailed grant utilization report. 

6. Financial Support and Funding 

• The Group agrees to provide funding or support for the research work, as per the insti-
tutional policy, for a maximum amount of _______________[amount] annually or as 
per the available research grants. 

• In case the Researcher seeks external funding or scholarships for the Ph.D. program, 
the Group shall provide the necessary recommendations and assistance to apply for 
such funding.  

• If the researchers secure external funding, the allocated SEED Grant must be reim-
bursed and will be used for other relevant research projects. 

7. Intellectual Property Rights 

• Any research outcomes, innovations, patents, publications, or intellectual property de-
veloped during the course of the research will be owned by the KMCT Group of Insti-
tutions, unless otherwise agreed upon in writing between the Researcher and the Group. 

• The Researcher agrees to grant the Group the right to use, publish, or commercialize 
any intellectual property resulting from the research activities, in accordance with the 
Group's policies. 

 

8. Research Performance Evaluation 

• The Researcher’s performance in their research work will be evaluated periodically by 
the Directorate of Research in collaboration with the Researcher’s supervisor. 

• The Researcher agrees to provide all necessary documentation, including progress re-
ports and any results, for evaluation purposes. 

• The Group reserves the right to withdraw or modify its support for the research work if 
the Researcher’s performance fails to meet the required standards or if institutional ob-
ligations are neglected. 

 

9. Publication Rights 
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• The researcher shall credit their affiliation to the concerned institution they are em-
ployed at when publishing the paper in a journal.  

• The researcher must not change their affiliation even if the paper is published after 
leaving the institution, as the group retains the right to the affiliation due to its support 
and funding of the research. 

10. Confidentiality and Non-Disclosure 

The Researcher agrees to maintain strict confidentiality regarding any proprietary or sensitive 
information obtained during the course of the research. The Researcher shall not disclose any 
confidential information without prior written consent from the Directorate and the Group. 

11. Termination of Agreement and Compensation 

This Agreement may be terminated by either party as follows: 

1. Termination by the Group: 
o The Group may terminate this Agreement if the Researcher fails to meet the 

expectations outlined in this Agreement, including but not limited to:  
 Failure to make sufficient progress on the research. 
 Neglecting institutional responsibilities. 
 Breaching confidentiality or intellectual property rights. 
 Voluntary discontinuation of the Ph.D. or research program. 
 Misuse of SEED Grant or research funds. 

2. Termination by the Researcher: 
o The Researcher may terminate this Agreement by providing at least [3 months] 

written notice to the Group. 
o If the Researcher discontinues the research or Ph.D. program before completion, 

they may be required to refund the SEED Grant or research funding. 
o Compensation upon Termination by the Researcher: 

 The Researcher will be entitled to receive compensation for salary 
earned up to the termination date. 

 The Researcher may be required to refund a prorated amount of any 
SEED Grant or research funding utilized for the purpose 

3. Force Majeure: 
o Neither party will be held liable for any breach or failure to perform under this 

Agreement due to circumstances beyond their control, including but not limited 
to natural disasters, pandemics, or other force majeure events. In such cases, the 
Agreement may be terminated without penalty. 

12. Miscellaneous Provisions 

• This Agreement may be amended or modified only through written consent from both 
parties. 

• The Researcher shall comply with all institutional policies, regulations, and ethical 
standards during the course of their research. 

• This Agreement shall be governed by and construed in accordance with the laws of 
Kerala, India. 
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• The Researcher agrees to return any equipment, materials, or documents provided by 
the Group at the end of the Agreement or upon termination. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement on the day and year 
first written above. 

KMCT GROUP OF INSTITUTIONS 
By: ____________________________ 
Name: _________________________ 
Position: ________________________ 
Date: ___________________________ 

RESEARCHER 
By: ____________________________ 
Name: _________________________ 
Position: ________________________ 
Date: ___________________________ 
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Annexure 2: 

Faculty Research Leave Form 
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Research Leave Request Form for Faculty Researchers 

 
 
Date: .................... 

1. Applicant Details 

• Name: ________________________________________ 

• Designation: ___________________________________ 

• Department: ___________________________________ 

• Institution: ____________________________________ 

• Email ID: _____________________________________ 

• Phone Number: _______________________________ 

2. Research Details 

• Title of Research Work: __________________________ 

• Research Discipline: ___________________________ 

• Institution/Organization Where Research Will Be Conducted: 

_____________________________________________________________ 

• Duration of Leave Requested: 

From: //____ To: //____ 

• Total Number of Days: _________ 

3. Supporting Documents (Attach as Applicable) 

☐ Invitation Letter from Collaborating Institution (if applicable) 

☐ IRB/Ethical Clearance (if required) 
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☐ Any Other Supporting Documents (if required) 

4. Declaration by the Applicant 

I hereby declare that the information provided in this request is accurate to the best of my 
knowledge. I understand that my research leave is subject to institutional approval and that all 
necessary formalities must be completed as per the Research Leave Policy of the Directorate 
of Research. 

Regardless of the leave granted, I assure that my responsibilities will not be disrupted. I will 
make the necessary arrangements to coordinate with my department and colleagues to ensure 
that all my duties androlesare managed effectively during my absence. 

I am aware that failure to fulfil these responsibilities could result in the review or cancellation 
of the approved leave. 

Signature of the Applicant: ___________________________ 

Date: _____________ 

Verification by Institutional Research Coordinator 

Name & signature: __________________________ 

Date: __________________ 

5. Approvals 

Departmental Approval 

• Head of the Department’s Name: ____________________ 

• Comments: ______________________________________ 

• Decision: ☐Recommended☐ Not Recommended☐Requires Modifications 

• Signature & Date: __________________________________ 

Principal’s Approval 

• Principal’s Name: _______________________________ 

• Comments: ______________________________________ 
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• Decision: ☐ Recommended ☐ Not Recommended ☐ Requires Modifications 

• Signature & Date: _______________________________ 

Directorate of Research Approval 

• Director of Research’s Name: _____________________ 

• Comments: ______________________________________ 

• Decision: ☐ Approved ☐ Not Approved ☐ Further Review Needed 

• Signature & Date: _______________________________ 

Management Approval 

• Name: _____________________ 

• Comments: ______________________________________ 

• Decision: ☐ Approved ☐ Not Approved ☐ Further Review Needed 

• Signature & Date: _______________________________ 
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Annexure 3: 

SEED Grant Request Form 
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Seed Grant Request Form 
 
 
 
 Date:  _______________ 
 
1. Applicant Details:  

• Name: ________________________________________ 

• Designation: ___________________________________ 

• Institution’s Name: ______________________________ 

• Department: ___________________________________ 

• Email ID: _____________________________________ 

• Phone Number: _______________________________ 

2. Research Details 
• Title of Research Project: __________________________ 

• Research Type: ☐ Individual ☐ Collaborative 

• Research Area/Topic: ______________________________ 

• Name of the Research Guide: _____________________ 

• Objective of the Research: 

o  

o  

• Expected Impact/Outcomes: 

o ___________________________________________________________ 

• Alignment with SDGs (if applicable): 

________________________________________________________________________ 
________________________________________________________________________ 
 

• Details of Co-Investigators (if any): 

• Name: __________________________________ 

• Designation: _________________________________ 

• Department: __________________________________ 

• Institution: ____________________________________ 
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3. Budget Estimate 
• Breakdown of Requested Seed Grant (Attach Detailed Justification): 

Expense Head Estimated Amount (INR) 

Consumables  

Equipment & Software  

Data Collection  

Travel Expense  

Miscellaneous  

Total Budget Requested  

 
4.  Ethical Considerations & Approvals 

• Does this study involve human/animal subjects? ☐Yes☐No 

• If yes, has ethical clearance been obtained? ☐Yes☐No 

• Ethical Approval Reference Number (If applicable):___________________________ 

5.  Supporting Documents (Attach as Applicable) 

• ☐Abstract of Research Proposal 

• ☐ Ethical Clearance Certificate  

• ☐ Project Timeline 

• ☐ Curriculum Vitae (CV) of Principal Investigator (PI) and Co-Investigators 

• ☐ Approval Letter from Head of Department 

• ☐ Collaboration/Consent Letters (if applicable) 

• ☐ Previous Research Grants & Outcomes (if any) 

• ☐ Any Other Supporting Documents (If required) 
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6. Declaration 
I hereby declare that the details provided above are true to the best of my knowledge. I assure 
that the funds will be used solely for research purposes and that periodic progress reports will 
be submitted as per the guidelines of the Directorate of Research, KMCT Group of Institutions. 
Name &Signature of the Applicant: ________________________ 

Date:___________________ 

Verification by Institutional Research Coordinator 

Name & signature: __________________________ 

Date: __________________ 

7. Approval  

Departmental Approval 
Name & Signature of Head of the Department: __________________________________ 

☐Recommended☐ Not Recommended 

Date: ____________________ 

Principal’s Approval 
Name & Signature of Head of the Department: __________________________________ 

☐Recommended☐ Not Recommended 

Date: _________________ 

Directorate of Research’s Approval 
Name & Signature of Director of Research: ____________________________________ 

☐ Approved ☐ Not Approved ☐ Waitlisted 

Date: _______________________ 

Management Approval 

• Name: _____________________ 

• Comments: ______________________________________ 

• Decision: ☐ Approved ☐ Not Approved ☐ Further Review Needed 

• Signature & Date: _______________________________ 

 
Note: Please fill out the budget breakdown form attached on the next page.  
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Format for Budget Breakdown  
 
Date:  

 

1. Name of the Applicant:_________________________________________________ 

2. Designation:__________________________________________________________ 

3. Name of the Department:_______________________________________________ 

4. Name of the Institution:________________________________________________ 

5. Title of the Project:____________________________________________________ 

6. Details of Budget B  reakdown  

Sl.
no 

Particulars Description Justification Period  Amount 
(Rs.) 

1 Consumables       

2 Equipment      

3 Travel      

4 Contingency     

5 Others (please specify)     

6 Overhead Charges      

 Total Amount      
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7. Clarification of Particulars 

7.1 Consumables 
• laboratory supplies 
• reagents 
• chemicals 
• other materials 

7.2 Equipment (permanent purchase/temporary arrangement) 
• purchase 
• rental cost for specialized equipment necessary for the project 
• maintenance & repair cost 

7.3 Travel  
• data collection 
• field visit 

7.4 Contingency 
• unforeseen expenses 
• minor adjustments during project execution 

7.5 Overhead charges (institutional and general) 
• percentage of recurring budget excluding travel and equipment to cover administra-

tive and general expenses of the respective institution  

 
Name and Signature of the Applicant: _________________________________ 
Date: _________________________ 
 
Verification by Institutional Research Coordinator 
Name & Signature: _______________________________________ 
Date: _________________________________ 
 
Recommendation by Head of the Department: 
Name and Signature: ____________________________ 
Date: _________________________________ 
 
Recommendation by Head of the Department: 
Name and Signature: ____________________________ 
Date: _________________________________ 
 
Recommendation by Director of Research 
Name and Signature: ____________________________ 
Date: _________________________________ 
 
Approval by Management 
Name and Signature: ____________________________ 
Date: _________________________________  
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Request for Conference Leave Format 
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Conference Permission & Reimbursement Format 
 
Date:[__/__/____] 
To 

The Director, 

Directorate of Research, 

KMCT Group of Institutions 

Subject: Request for Approval to Participate in 

___________________________________________________________________________ 

[Conference Name] 

Respected Sir, 

We wish to submit a request for participation in the upcoming conference detailed below: 

1. Name of the Conference: [Full conference title] 

___________________________________________________________________________ 

2. Type of Conference: [State/National/International] 

___________________________________________________________________________ 

3. Organizing Institution/Body: [Name of the organizing institution] 

___________________________________________________________________________ 

4. Conference Date & Venue: 

___________________________________________________________________________

___________________________________________________________________________ 

 

5. Participant(s) Name &Designation: 
__________________________________________________________________________ 

6. Title of Paper/Presentation: 

___________________________________________________________________________ 

7. Mode of Participation: 

☐ Oral Presentation 

☐ Poster Presentation 

☐Delegate 
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8. Duration of Leave Requested: 
              From: //____ To: //____ 

• Total Number of Days: _________ 

 

9. Conference Registration Fee (if applicable): 
___________________________________________________________________________ 

10. Financial Support Requested (if applicable): 

___________________________________________________________________________ 

11. Relevance of the Conference to Institutional Research Objectives: 

___________________________________________________________________________ 

___________________________________________________________________________ 

I/We kindly seek approval to proceed with participation in this event. The relevant documents, 

including the conference brochure and acceptance letter, are attached herewith for your 

reference. 

Name & Designation of the Applicant: _________________________________________ 

Signature: _______________________________________ 

Verified by the Research Coordinator: 

Name and signature: 

___________________________________________________________________________ 

12. Approval 

Departmental Approval 
Name & Signature of Head of the Department: __________________________________ 

☐Recommended☐ Not Recommended 

Date: ____________________ 
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Principal’s Approval 
Name & Signature of Head of the Department: __________________________________ 

☐Recommended☐ Not Recommended 

Date: ____________________ 

 

Directorate of Research’s Approval 
Name & Signature of Director of Research: ____________________________________ 

☐Recommended☐ Not Recommended 

Date: _______________________ 

 
Management Approval 
Name & Signature: ____________________________________ 

☐ Approved ☐ Not Approved ☐ Waitlisted 

Date: _______________________ 
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Annexure 5: 

PhD Research Leave Format 
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Research Leave Request Form for PhD Researchers 

 

Date: _____________ 

1. Applicant Details 

• Name: ________________________________________ 

• Designation: ___________________________________ 

• Department: ___________________________________ 

• Institution: ____________________________________ 

• Email ID: _____________________________________ 

• Phone Number: _______________________________ 

2. Research Details 

• Title of Research Work: __________________________ 

• Type of Research: ☐ Individual ☐ Collaborative 

• Research Category: 

☐ Funded Project 

☐ Self-Initiated Research 

☐ Other (Specify): ____________________________ 

• Objective of the Research: 

___________________________________________________________________________

___________________________________________________________________________ 

 

• Expected Research Outcome (Publication, Patent, etc.): 

___________________________________________________________________________ 
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3. Ph.D. Enrolment Details 

• University/Institution: __________________________ 

• Year of Enrollment: __________________________ 

• Mode of Study: ☐ Full-time ☐ Part-time 

• Ph.D. Guide/Supervisor’s Name: __________________________ 

• Affiliated Institution of Guide/Supervisor: __________________________ 

• Duration of Leave Requested: 

From: //____ To: //____ 

Total Number of Days: _________ 

• Is This Research Leave Part of a Funded Research Project? ☐ Yes ☐ No 

If Yes, Provide Details: ____________________________ 

• Current Research Progress: 

☐ Course Work Completed 

☐ Literature Review Completed 

☐ Data Collection in Progress 

☐ Thesis Writing in Progress 

☐ Other (Specify): _____________________ 

4. Supporting Documents (Attach as Applicable) 

☐ Ph.D. Admission Letter 

☐ Research Proposal 

☐ Approval Letter from University/Guide 
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☐ Ethics Committee Clearance (if required) 

☐ Progress Report from Guide/Supervisor 

☐ Any Other Supporting Documents (as requested) 

5. Declaration by the Applicant 

I hereby declare that the information provided in this request is accurate to the best of my 

knowledge. I understand that my PhD research leave is subject to institutional approval and 

that all necessary formalities must be completed as per the Research Leave Policy of the 

Directorate of Research. 

Regardless of the leave granted, I assure the institution that my responsibilities will not be 

disrupted. I will make the necessary arrangements to coordinate with my department and 

colleagues to ensure that all my academic and administrative duties, including supervision, 

teaching, and any other roles, are managed effectively during my absence. 

I am aware that failure to fulfil these responsibilities could result in the review or 

cancellation of the approved leave. 

Signature of the Applicant: ___________________________ 

Date: _______________ 

Verification by Institutional Research Coordinator 

Name & signature: __________________________ 
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Date: __________________ 

6. Approvals 

Departmental Approval 

Head of the Department’s Name: ____________________ 

☐ Recommended ☐ Not Recommended ☐ Requires Modifications 

 Signature & Date: __________________________________ 

Principal’s Approval 

 Principal’s Name: _______________________________ 

☐ Recommended ☐ Not Recommended ☐ Requires Modifications 

 Signature & Date: _______________________________ 

Directorate of Research Approval 

Director of Research’s Name: _____________________ 

☐ Recommended ☐ Not Recommended ☐ Requires Modifications 

Signature & Date: _______________________________ 

Management Approval 

Director of Research’s Name: _____________________ 

☐ Approved ☐ Not Approved ☐ Further Review Needed 

Signature & Date: _______________________________ 
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Annexure 6: 

Request to Pursue PhD 
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Permission to join PhD (Staff) Format 
 

Date: [__/__/____] 

To 

The Director, 

Directorate of Research, 

KMCT Group of Institutions 

Respected Sir, 

Subject: Request for Approval to Pursue PhD 

I hereby submit a formal request for approval to pursue a PhD program in 

___________________________________________ [Field of Study] at 

___________________________________________________[Name of the 

University/Institution] under __________________[Part-Time/Full-Time] mode. Below are 

the details of the program and my proposed research area: 

1. Applicant Details: 

• Name: _________________________________ 

• Designation: _____________________________ 

• Department: _____________________________ 

• Institution: ______________________________ 

2. PhD Program Details: 

• University/Institution Enrolled: _________________________________ 

• Mode of PhD: ☐ Part-Time ☐ Full-Time 

• Research Topic/Area: ______________________ 

• Research Supervisor(s): 

o Name: __________________________ 

o Designation: ___________________________ 

• Proposed Duration of PhD: _______________________________ (Start Date – Ex-

pected Completion Date) 
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• Coursework Requirements (if any): 

3. Justification & Institutional Relevance: 

• Significance of Research in Institutional Context 

 

 

 

 
• Impact on Work Commitments & Proposed Adjustments (for Part-Time PhD) 

(Mention if any adjustments to workload are needed) 

 

 

 

 
• Details of the Guide/Co-guide from the institution 

o Name of the Guide: ___________________________________ 

o Designation: _________________________________________ 

 

4. Support Requested (if any): 

• Leave Approval (if applicable)[Specify duration & type of leave required] 

 
• Financial Assistance (if applicable): 

 
• Institutional Resources Required (if any) 

 

 
5. Declaration: 

I assure you that my PhD commitments will be effectively managed alongside my 

responsibilities at KMCT Group of Institutions. I kindly seek approval to proceed with this 

program and request any necessary guidance from the Directorate. 
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I am willing to constitute an agreement with the institution upon approval of my request. 

Enclosed herewith are relevant documents for your perusal, including my admission offer letter 

and PhD program details. 

Name & designation of the applicant: ___________________________________ 

Signature & Date: ___________________________________ 

6. Approvals 

Departmental Approval 

• Head of the Department’s Name: ____________________ 

• ☐ Recommended ☐ Not Recommended ☐ Requires Modifications 

• Signature & Date: __________________________________ 

Principal’s Approval 

• Principal’s Name: _______________________________ 

• ☐ Recommended ☐ Not Recommended ☐ Requires Modifications 

• Signature & Date: _______________________________ 

Directorate of Research Approval 

• Director of Research’s Name: _____________________ 

• ☐ Recommended ☐ Not Recommended ☐ Requires Modifications 

Signature & Date: _______________________________ 

Management Approval 

• Name: _____________________ 

• ☐ Approved ☐ Not Approved ☐ Further Review Needed 

Signature & Date: _______________________________  
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Annexure 7: 

Request Form for Research 

Leave - UG Students 
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Research Leave Request Form for Undergraduate Researchers 
 

Date: ______________ 

1. Applicant Details 
• Name: ________________________________________ 

• Institution’s Name: ______________________________ 

• Roll Number: ___________________________________ 

• Course & Year: _________________________________ 

• Department: ___________________________________ 

• Email ID: _____________________________________ 

• Phone Number: _______________________________ 

2. Research Details 
• Title of Research Project: __________________________________________ 

• Research Type: ☐ Individual ☐ Collaborative 

• Research Area/Topic: ______________________________ 

• Name of the Research Guide: _____________________ 

• Objective of the Research: 

o  

o  

• Received or Applied for Any External Funding? ☐ Yes ☐ No 

• Expected Outcome (e.g., report, presentation, publication): 

• Duration of Leave Requested: 

From: //____ To: //____ 

• Total Number of Days: _________ 
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3. Justification for Leave 
• Why is this leave necessary for your research? (Briefly explain): 

 

 

4. Supporting Documents (Please attach as needed) 

• ☐ Research Plan/Proposal 

• ☐ Letter of Support from Research Guide 

• ☐ Attendance Record 

• Any additional documents as required (if required ) 

5.   Declaration by the Applicant 
I hereby confirm that the information provided is true and correct. I understand that this 

research leave request is subject to the directorate’s approval, and I will ensure that my 

academic work is not disrupted during my leave. I will make all necessary arrangements to stay 

on track with my studies. 

Signature of the Applicant: ___________________________ 

Date: _________ 

Verification by Institutional Research Coordinator 

Name & signature: __________________________ 

Date: __________________ 

 

5. Approvals 
 

Guide’s Approval 
• Name of the Guide: ____________________ 

• Comments: ______________________________________ 

• ☐ Approved ☐ Not Approved 

• Signature & Date: _______________________________ 
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Principal’s Approval 
• Principal: _______________________________ 

• Comments: ______________________________________ 

• ☐ Approved ☐ Not Approved 

• Signature & Date: _______________________________ 
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Annexure 8: 

Application for Publication Reimbursement 

(Journal Article) 
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Article Publication Reimbursement in Scopus & 
Web of Science-Indexed Journals 

 
Date: ______________ 

1. Applicant Details 

• Name: ________________________________________ 

• Designation: ___________________________________ 

• Department: ___________________________________ 

• Institution: ____________________________________ 

• Email ID: _____________________________________ 

• Phone Number: _______________________________ 

2. Journal Publication Reimbursement 

• Title of the Research Paper: __________________________________ 

• Name of the Journal: _________________________________________ 

•  Quartile rank & Indexing (Select one): 

• ☐ Q1  ☐ Q2  ☐ Q3 

• Indexed in Scopus or Web of Science? ☐ Yes  ☐ No 

• DOI: _________________________ 

• Total Publication Fee: ________________________ 

• Reimbursement Amount Requested (INR): _______________________ 

• Name(s) of Author(s):  

a. ______________________________________________________________ 

b. _______________________________________________________________ 

c. ______________________________________________________________ 

•  Proof of Submission &Acceptance:__________________________ 

• Date of Publication: ______________________________________ 

3. Supporting Documents (Attach as Applicable) 

• ☐ Proof of Journal Publication (Acceptance Letter & Published Paper) 

• ☐ Journal Indexing Proof (Q1/Q2/Q3 – Scopus/Web of Science) 

• ☐ Publication Fee Receipt  
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4. Declaration 

I, __________________________________ (Name of Applicant), declare that the information 

provided above is accurate to the best of my knowledge. I understand that reimbursement 

request is subject to verification and final approval by the Directorate of Research, KMCT 

Group of Institutions. 

Signature of Applicant: ___________________________ 

Date: ___________________________ 

5. Approval 

Head of the Department Approval 

Name & Signature: ______________________________________ 

Date: ___________________________ 

Principal’s Approval 

Name & Signature: ______________________________________ 

Date: ___________________________ 

Verification by Institutional Research Coordinator 

Name & signature: __________________________ 

Date: ___________________________ 

Directorate of Research Approval: 

Name & Signature of the Director:  ______________________________________ 

Date: ___________________________ 

☐ Recommended  ☐ Not Recommended  
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Management Approval: 

Name & Signature:  ______________________________________ 

Date: ___________________________ 

☐ Approved  ☐ Not Approved    ☐ Waitlisted (Budget Currently Unavailable) 
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Annexure 9: 

Application for Publication Reimbursement 

(Book & Book Chapter) 
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Book / Book Chapter Publication Incentive Request Form 
 

Date: ______________ 

1. Applicant Details 

• Name: ________________________________________ 

• Designation: ___________________________________ 

•  Department: ___________________________________ 

•  Institution: ____________________________________ 

• Email ID: _____________________________________ 

• Phone Number: _______________________________ 

2. Book Publication Details 

• Title of the Book: __________________________________________ 

• Publisher Name: __________________________________________ 

• ISBN Number: ___________________________________________ 

• Publication Type (Select one): 

 ☐National  ☐ International 

• Indexed by any Database : ________________________ 

•  Total Publishing Fee (if any): _________________________________ 

• Incentive Amount Requested (INR): ___________________________ 

• Name(s) of Author(s): 

a. ______________________________________________________________ 

b. ______________________________________________________________ 

c. ______________________________________________________________ 
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• Proof of Publication: ______________________________________ 

• Date of Publication: _______________________________________ 

• Number of Copies Sold: _______________________ 

• Bestseller Status (if applicable): 

 ☐Yes  ☐ No 

 If Yes, please mention details (e.g., Amazon ranking, category, etc.): 

_________________________________________________________________________ 

3. Book Chapter Publication Details 

• Title of the Chapter: ______________________________________ 

• Title of the Book: ________________________________________ 

•  Publisher Name: __________________________________________ 

•  ISBN Number: ___________________________________________ 

•  Publication Type: ☐ National  ☐ International 

•  Indexed by: _________________________________ 

•  Publishing Fee: _________________________________ 

•  Incentive Amount Requested (INR): _______________________ 

• Date of Publication: _______________________________________ 

 

4. Supporting Documents (Attach as Applicable) 

• ☐ Copy of Published Book / Chapter  

• ☐ Proof of ISBN Registration 

• ☐ Proof of Payment  
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• ☐ Certificate/Letter from Publisher (Confirming Authorship and Publication) 

• ☐ Sales Report / Bestseller Ranking Screenshot or Document (For Book) 

5. Declaration 

I, __________________________________ (Name of Applicant), declare that the above 

information is true to the best of my knowledge. I understand that the incentive is subject to 

verification and approval by the Directorate of Research, KMCT Group of Institutions. 

Signature of Applicant: ___________________________ 

Date: ___________________________ 

Verification by Institutional Research Coordinator 

Name & Signature: _________________________________ 

Date: __________________ 

 

6. Approval 

Head of Department 

Name & Signature: __________________________________ 

Date: __________________ 

Principal’s Approval 

Name & Signature: __________________________________ 

Date: __________________ 
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Directorate of Research 

Name & Signature of Director: _______________________ 

Date: __________________ 

☐ Recommended        ☐ Not Recommended 

Management Approval 

Name & Signature of: _______________________ 

Date: __________________ 

☐ Approved  ☐ Not Approved  ☐ Waitlisted 
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Annexure 10: 

Format for Statement of Expenditure 
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Statement of Expenditure Report of Institutional SEED Grant 
 

Date: ___________ 

1.Project Details: 
• Principal Investigator:_________________________________________________ 

• Project Title: 

_____________________________________________________________________

_____________________________________________________________________ 

• Grant Approval Number: ______________________________________________ 

• Grant Amount Sanctioned (RS.)_________________________________________ 

• Grant Period: ________________________________________________________ 

• Institution: ___________________________________________________________ 

2. Expenditure Breakdown 

Sl.No Category Amount Utilized 
(RS.) Remarks 

1 Contingency     

2 Allowances     

3 Equipment Purchase     

4 Consumables Purchase     

5 Other Expenses     

Balance (RS.)   
3. Total Expenditure 
• Total Amount Sanctioned (RS.):_________________________________________ 

• Total Amount Utilized (RS.):____________________________________________ 

• Total Balance (RS.):___________________________________________________ 
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4. Explanation of Expenditures: 

1. Contingency: 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

 

2. Allowances: 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

3. Equipment Purchase: 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

 

4. Consumables: 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

5. Other Expenses: 

___________________________________________________________________________
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___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

5. Certification: 

I,__________________________________________________, certify that the expenditure 

shown in this report is in line with the approved research plan, and the funds were utilized only 

for the purposes sanctioned in the SEED Grant. 

Signature of Principal Investigator 

____________________________________ 

Date: _______________________________ 

 

6. Approval 

Head of Department 

Name & Signature: __________________________________ 

Date: __________________ 

Principal’s Approval 

Name & Signature: __________________________________ 

Date: __________________ 

Directorate of Research 

Name & Signature of Director: _______________________ 

Date: __________________ 

 

Management  
Name & Signature of Director: _______________________ 

Date: __________________ 
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Annexure 11: 

Format for Tripartite Agreement 
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Tripartite Agreementfor Extramural Funded Research Project 
  

This Tripartite Agreement ("Agreement") is made and entered into on this 

…………………(Date) by and between: 

1. Principal Investigator (PI): 

Name: …………………………………………………………………………………. 

Designation: …………………………………………………………………………… 

Department: ……………………………………………………………………………. 

Institution: ……………………………………………………………………………... 

(Hereinafter referred to as "PI") 

2. Directorate of Research: 

Name of the Diretor:…………………………………………………………………… 

Designation: …………………………………………………………………………… 

(Hereinafter referred to as "Directorate") 

3. Funding Agency: 

Name of Agency:………………………………………………………………………. 

Contact Person: ……………………………………………………………………… 

Address: ……………………………………………………………………………. 

(Hereinafter referred to as "Agency") 

RECITALS 

WHEREAS, the Funding Agency has agreed to provide financial support for the research 

project titled 

…………………………………………………………………………………………………

………………………………………………………………………………………………… 



 

107 | P a g e  
 

(the "Project"), which is to be carried out by the Principal Investigator (PI) at the 

……………………………………………………………………………….. (Institution’s 

name); 

AND WHEREAS, the Directorate is willing to support the PI in carrying out the Project, 

subject to the terms and conditions of this Agreement. 

NOW, THEREFORE, in consideration of the mutual covenants and promises contained herein, 

the parties agree as follows: 

1. Purpose of Agreement 

This Agreement sets forth the terms and conditions under which the Funding Agency will 

provide extramural funding to the Principal Investigator for the Project titled 

…………………………………………………………………………………………………

……………………………………………………………………………………………… 

The Project will be carried out at the 

…………………………………………………………………………………………………..

(Institution Name). 

2.  Funding Details 

The Funding Agency agrees to provide the following financial support for the Project: 

• Total Funding Amount:…………………………………………….. 

• Funding Period: From ……………………… to ………………………. 

• Payment Schedule:………………………………………………………(Details of 

how and when payments will be made) 
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3. Roles and Responsibilities 

a) Principal Investigator (PI): 

• The PI shall be responsible for the execution and management of the Project, including 

conducting the research, preparing reports, and ensuring compliance with the funding 

agency’s guidelines. 

• The PI shall submit periodic progress reports to the Directorate and the Funding 

Agency as required. 

• The PI shall ensure that the funds provided by the Agency are used solely for the Project 

and in accordance with the terms specified in this Agreement. 

 

b) Directorate of Research: 

• The Directorate agrees to provide the necessary support for the PI to carry out the 

Project, including facilities, equipment, and resources as required. 

• The Directorate shall oversee the proper utilization of the funds and ensure compliance 

with institutional policies and the Funding Agency's requirements. 

• The Directorate shall facilitate the administrative and financial management of the 

Project. 

 

c) Funding Agency: 

• The Funding Agency agrees to provide the funds outlined above and ensure that the 

payment is made as per the agreed schedule. 

• The Funding Agency shall have the right to review the progress of the Project and 

request reports on the utilization of funds. 
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• The Funding Agency shall ensure that any required audits are conducted according to 

the applicable rules and regulations. 

 

4. Intellectual Property (IP) 

• Any intellectual property generated during the course of the Project shall be handled in 

accordance with the Directorate of Research’s IP policy and any specific guidelines 

provided by the Funding Agency. 

• The ownership and commercialization rights, if any, will be shared between the PI, 

Institution, and the Funding Agency, based on the nature of the IP and the terms agreed 

upon. 

 

5. Confidentiality 

All parties agree to maintain the confidentiality of any proprietary information shared during 

the course of the Project, in accordance with the terms set by the Directorate of Research and 

Funding Agency. 

6. Reports and Deliverables 

The PI shall submit progress reports, financial statements, and any other deliverables to the 

Directorate and the Funding Agency as per the following schedule: 

• Progress Report Submission:………………………………………………………… 

• Final Report Submission:…………………………………………………………… 
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7. Termination and Dispute Resolution 

• This Agreement may be terminated by mutual consent of all parties or in the event of a 

breach of its terms. 

• Any disputes arising from the implementation of this Agreement shall be resolved 

through mediation or arbitration, as agreed upon by the parties. 

 

8. Miscellaneous 

• Amendments: This Agreement may be amended or modified only by written consent 

of all parties. 

• Governing Law: This Agreement shall be governed by the laws of India. 

• Force Majeure: No party shall be liable for failure to perform any obligations due to 

unforeseen circumstances, such as natural disasters, strikes, or other events beyond their 

control. 

 

9. Signatures 

By signing below, the parties acknowledge and accept the terms and conditions of this 

Agreement: 

For the Principal Investigator (PI): 

Signature: …………………………………. 

Name: ……………………………………… 

Date: ………………………………………… 
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For the Directorate of Research: 

Signature: …………………………………………. 

Name: ……………………………………………………. 

Designation: ……………………………………………… 

Date: ………………………………………………………. 

 

For the Funding Agency: 

Signature: …………………………………………………. 

Name of Contact Person: …………………………………. 

Designation: ……………………………………………….. 

Date: ……………………………………………………….. 
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Annexure 12: 

Format for Grant Utilization Report 
  



 

113 | P a g e  
 

Seed Grant Completion/Utilization Report 
 
 
Date: _________ 
 

1. Researcher’s Details: 

• Name: ________________________________________ 

• Institution’s Name: ______________________________ 

• Designation: ___________________________________ 

• Department: ___________________________________ 

• Email ID: _____________________________________ 

• Phone Number: _______________________________ 

2. Research Details: 

• Title of Research Project: __________________________ 

• Research Type: ☐ Individual ☐ Collaborative 

• Research Area/Topic: ______________________________ 

• Date of Research Completion: _____________________ 

• Brief Summary of Work Done: 

 

 

 

• Major Findings or Results: 
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• Challenges Encountered: 

 

 

 

• Key Impact/Outcomes of the Research: 

 

 

3. Financial Report: 

• Total Seed Grant Amount Received: RS.__________________ 

• Total Seed Grant Amount Utilized: RS. __________________ 

• Breakdown of Expenditure: 

• Consumables: RS. ____________ 

• Equipment & Software: RS. ____________ 

• Data Collection: RS. ____________ 

• Travel Expense: RS. ____________ 

• Miscellaneous: RS. ____________ 

• Attach receipts or any supporting documents for the expenses (if required) 

4.  Publications of Results (If applicable): 

• Journal Articles Published: 

o Title: __________________________________________________________ 

o  Journal: _______________________________________________________ 

o Publisher: _____________________________________________________ 

o Indexed in: ______________________________________________________  
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5. Supporting Documents (To be attached) 

☐ Copy of Published Research Paper  

☐ Patent Filing Documents (if applicable) 

☐ Grant Approval Letter 

☐ Detailed Financial Statement (Breakdown of Expenses) 

☐ Receipts/Invoices for Expenditures (Publication fees, materials, software, etc.) 

☐ Any Unutilized Fund Refund Proof (if applicable) 

☐ Research Summary Report (200–300 words) 

☐ Any Other Relevant Supporting Documents (if requested) 

6.Declaration: 

I hereby declare that the information provided above is accurate and that the research project 

has been completed as per the guidelines. I confirm that the seed grant was utilized as per the 

budget and guidelines of the Directorate of Research, KMCT Group of Institutions. I 

understand that the final report may be used for further academic, funding, and institutional 

purposes. 

Name & Signature of the Applicant: ________________________ 

Date: ___________________ 

Verification by Institutional Research Coordinator 

Name & signature: __________________________ 

Date: ________________________  
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7. Acknowledgment and Confirmation 

Head of the Department  

• Name: ________________________________________ 

• Comments: ____________________________________ 

• Acknowledgment of Research Completion: ☐ Acknowledged 

• Signature & Date: _____________________________ 

Head of the Institution 

• Name: ________________________________________ 

• Comments: ____________________________________ 

• Acknowledgment of Research Completion: ☐ Acknowledged 

• Signature & Date: _____________________________ 

Directorate of Research  

• Name of Director of Research: _______________________ 

• Comments: ____________________________________ 

• Confirmation of Completion: ☐ Confirmed 

• Signature & Date: _____________________________ 
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Standard Operating Procedures 

(S.O.P.s) 
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1. GENERALSTRUCTURE OF HEIRARCHY OF DIRECTORATE OF RE-
SEARCH-KMCT GROUP OF INSTITUTIONS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

  

Directorate of 
Research 

Institutional Research 
Coordinator 

Institutional Research 
Committee 

Scientific Review 
Committee 

Institutional Ethics 
Committee 
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2. STANDARD OPERATING PROCEDURE FOR FACULTY RESEARCH 
PROPOSAL SUBMISSION 

 
 
 
 
 
 
 
 
 
 
  
  
 
 
 
  
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

  

Submission of faculty 
research proposal 

Final approval by 
Directorate of Research 

Scientific Review 
Committee approval 

 

Institutional Ethics 
Committee approval 

Institutional Research 
Coordinator forwards 

approved proposal to the 
Directorate 
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3. STANDARD OPERATING PROCEDURE FOR FACULTY RESEARCH 
LEAVE 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 

 

 

 

 

 

 

 

 

 

 

 

  

Faculty submission of 
leave request along with 

approved research 
protocol  

H.O.D forwards 
request to Principal 

Principal forwards 
request to Institutional 
Research Coordinator 

Leave sanctioned for 
Research based on 

minimum criteria as per 
research policy 

Institutional Research 
Coordinator forwards 

request to Directorate of 
Research 
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4. STANDARD OPERATING PROCEDURE FOR DOCTORAL RE-
SEARCH 

 
 
 
 
 
 
 
 
 
 
 
 
  
  
 
 
 
  
 
 
 
  
 

 

 

 

 

 

 

 

 

 

 

 

 

  

Forwarded to 
Institutional Research 

Coordinator 

Department H.O.D 
forwards request 

No Objection from 
Principal/Head of The 

Institution 

Submission of 
application of interest 

to pursue PhD 

At other institutions of 
national/international repute 

Within KMCT group of 
Institutions 

Final approval by 
Directorate of Research 

to take up doctorate 
program 
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5. STANDARD OPERATING PROCEDURE FOR INTERNATIONAL 
COLLABORATIVE RESEARCH 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

 

 

 

 

 

 

 

 

 

 

 

  

Faculty submits 
collaborative research 

protocol along with terms 
and conditions of each 
institution’s role in the 

research (Data 
sharing/MoU/MTA) 

H.O.D forwards 
proposal to Principal 

Principal forwards 
proposal to Institutional 
Research Coordinator 

Final approval from 
Directorate of Research 

Institutional Research 
Coordinator forwards 

request to Directorate of 
Research 

Submission of protocol 
& documents to Health 

Ministry’s screening 
committee if the research 

comes under Health 
Sciences. 

Health Ministry’s 
screening committee’s 
approval document has 
to be submitted to  the 

Directorate of Research 
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6. STANDARD OPERATING PROCEDURE FOR FACULTY CONFER-
ENCE LEAVE 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

 

 

 

 

 

 

 

 

 

  

Faculty submits 
leave request along 

with supporting 
documents  

H.O.D forwards 
request to Principal 

Principal forwards 
request to Institutional 
Research Coordinator 

Duty leave will be 
sanctioned for 

conference based on 
minimum eligibility 

criteria as per research 
li  

Institutional Research 
Coordinator forwards 
request to Directorate 

of Research 
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7. STANDARD OPERATING PROCEDURE FOR UG RESEARCH PRO-
POSAL SUBMISSION 

 
 
 
 
 
 
 
 
 
 
  
  
 
 
 
  
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

  

Submission of UG 
research proposal by 

student  

Institutional Ethics 
Committee approval 

Mentor 

N.O.C from H.O.D 

Scientific Review Committee 
approval  

Institutional Research 
Coordinator gives final 
approval to start study 
based on committee 
recommendations 
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8. STANDARD OPERATING PROCEDURE FOR PG RESEARCH PRO-
POSAL SUBMISSION 

 
 
 
 
 
 
 
 
 
 
  
  
 
 
 
  
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

  

Submission of research 
proposal by student  

Institutional Ethics 
Committee approval 

PG Guide 

H.O.D 

Scientific Review Committee 
approval  

Institutional Research 
Coordinator  

 

Final submission to 
KUHS 

Principal 
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9. STANDARD OPERATING PROCEDURE FOR APPLICATION FOR 
SEED GRANT 

 
 
 
 
 
 
 
 
 
 
 
 
 
  
  
 
 
 
  
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Forwards to Institutional 
Research Coordinator 

Department H.O.D 
forwards request 

No Objection from 
principal/head of the 

institution 

Submission of application 
along with approved 

research proposal 

Scientific Review Committee 
approval  

Institutional Ethics 
Committee approval 

Final approval by Directorate of 
Research for SEED Grant based on 
eligibility criteria and availability 

of fund as per research policy 
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10. STANDARD OPERATING PROCEDURE FOR RESEARCH MISCON-
DUCT 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

  

H.O.D directs the 
complaint to 

Institutional Research 
Coordinator 

The complaint is then 
forwarded to the 

Directorate through the 
Principal/ Head of the 

Institution 

Research Misconduct 
should be brought to 
the notice of Head of 

Department 
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